ATLANTICUNION COLLEGE

Col
l
egeBul
l
et
i
n

2015-2016

Re
v
i
s
e
dAu
g
u
s
t2
0
1
5

ii

TABLE OF CONTENTS
Atlantic Union College at Your Service ............................................................... 1
Remember... ........................................................................................................... 2
Academic Calendar (2015-2016) ........................................................................... 3
Fast Facts (2010-2011 School Year) ...................................................................... 4
About The College ................................................................................................. 5
Accreditations & Memberships ......................................................................... 5
What is AUC? ................................................................................................... 5
Mission Statement ............................................................................................. 5
Objectives and Philosophy ................................................................................ 5
History ............................................................................................................... 6
Degrees and Certificates Offered ....................................................................... 7
Human Relations Statement .............................................................................. 7
Campus and Facilities........................................................................................ 8
Counseling and Disability Services ................................................................... 9

Purpose ................................................................................................. 9
Levels of Support.................................................................................. 9
Available Services .............................................................................. 10
Student Life and Services ................................................................................ 10

Governing Principles and Standards ................................................... 10
Student Development Staff .............................................................................. 11

Chaplain's Office ................................................................................ 11
Health Services ................................................................................... 11
Student Housing.................................................................................. 11
Student Missions................................................................................. 12
Student Support Services .................................................................... 12
Student Association and Organizations ........................................................... 12

Student Association ............................................................................ 12
Leadership Opportunities .................................................................... 12
Student Activities ............................................................................................ 12
Religious Services ........................................................................................... 12

Outreach Activities ............................................................................. 13
Community Service ............................................................................ 13

Admissions and Academics ................................................................................. 14

Academic Programs ......................................................................................... 14

Bachelor’s Degrees ............................................................................. 14
Certificates .......................................................................................... 14
Admissions Information .................................................................................. 14

Application Procedure ........................................................................ 14
iii

Admission Classification................................................................................. 16

Non-Degree Students........................................................................... 17
Academic Policies .......................................................................................... 17

Family Educational Rights and Privacy Act of 1974 .......................... 17
Registration ......................................................................................... 18
Course Load ........................................................................................ 19
Credit Hours ........................................................................................ 19
Classification of Students ................................................................... 19
Academic Recognition ........................................................................ 19
The Grading System .......................................................................... 20
Shortened Sessions and Block Courses ............................................. 21
Repeated Courses ................................................................................ 22
Grade Errors ........................................................................................ 22
Contesting a Grade .............................................................................. 22
Student Records and Transcripts ......................................................... 22
Academic Standards ............................................................................ 22
Withdrawals ........................................................................................ 23
Academic Responsibility..................................................................... 23
Academic Integrity.............................................................................. 24
Criteria for Holding Office .................................................................. 25
Examinations ...................................................................................... 25
Transfer Credits ................................................................................... 27
The Individualized Major .................................................................... 28
Graduation Requirements and Procedures .......................................... 28
Core Education Requirements ......................................................................... 30

Aims and Focus .................................................................................. 30
CMNT Community Engagement Sequence: ................................................... 31

The Required Core Education Sequence ............................................. 31
Core Education Requirement Description ........................................... 32
Core Education Requirements for Bachelor Degrees .......................... 33

Financial Information ......................................................................................... 35
Introduction ..................................................................................................... 35
Quality Assurance ........................................................................................... 35
Scholarships .................................................................................................... 35

Merit Scholarship ................................................................................ 35
Christian Leadership and Community Engagement Scholarship ........ 36
Other Aid Programs ........................................................................................ 36

Three-Way Scholarship ....................................................................... 36
Christian Leadership and Community Service Engagement Grant ..... 36
Employment Information ................................................................................ 36

Student Employment ........................................................................... 36
iv

Rebates and Discounts ..................................................................................... 37

Cash Rebate ........................................................................................ 37
Family Discount.................................................................................. 37
Student Accounts............................................................................................. 37
Tuition ............................................................................................................. 37
Estimated Cost for Certificate programs (Tuition, Fees, and Textbooks) ........ 38
Housing Costs.................................................................................................. 38

Residence Hall Housing...................................................................... 38
Student Apartments ............................................................................. 38
Cafeteria Expenses and Meal Plans ............................................................... 38
Insurance ......................................................................................................... 39

Property Insurance .............................................................................. 39
Student Organization Fees ............................................................................... 39

Senior Class Membership Dues .......................................................... 39
Academic Fees and Charges ............................................................................ 39

Billing ................................................................................................. 41
Student Employment .......................................................................... 41
Refund Policy ..................................................................................... 42

Areas of Instruction ............................................................................................. 44
Student Responsibility ..................................................................................... 44
Academic Advising ......................................................................................... 44
Finding and Choosing Courses ........................................................................ 44
Planning Course Loads .................................................................................... 44
Health Sciences/Biology.................................................................................. 44

Assessment ......................................................................................... 45
Core Education Requirements ............................................................ 45
Degree and Program Summary ........................................................... 45
Theology Department ...................................................................................... 47

Candidacy ........................................................................................... 47
Degree and Program Summary ........................................................... 47
Certificate Programs ........................................................................................ 50

Certified Bookkeeper (CB) ................................................................. 50
Certificate in Culinary Arts................................................................. 50
Enrolled Agent (EA) ........................................................................... 51
CompTIA, A+ (IT Certification) ........................................................ 51
Cisco CCNA (IT Certification) ........................................................... 51
Medical Billing and Coding ................................................................ 52
Certificate in Office Management ...................................................... 52
Religion Certificate in Northeastern Training Center (NETS) ........... 53

Course Descriptions ............................................................................................. 54

Board of Trustees ................................................................................................. 73
v

Administration ..................................................................................................... 75
Faculty .................................................................................................................. 76
Travel Information .............................................................................................. 77
Index ..................................................................................................................... 79

vi

ATLANTIC UNION COLLEGE
AT YOUR SERVICE
338 Main Street - P. O. Box 1000
South Lancaster, MA 01561-1000
Telephone: 978-368-2000 - Fax: 978-368-2015
E-mail: enroll@auc.edu - Web Site: www.auc.edu

E NROLLM ENT M ANAGEM ENT

AND

R ETENTION S ERVICES

Enrollment Management .......................................... Telephone: 978-368-2250
Areas of service include:
General Information
Admissions and Placement Testing
Prospective Student Inquiry and Campus Visits
A CADEM IC R ECORDS

Academic Information.............................................. Telephone: 978-368-2218
Areas of service include:
Transcripts Request
Registration
Transfer Student Information
R ESIDENCE H ALL L IVING

Lenheim Hall - Men’s Residence ............................. Telephone: 978-368-2901
Preston Hall –Women’s Residence .......................... Telephone: 978-368-2701
S TUDENT F INANCIAL S ERVICES

Financial Information ............................................... Telephone: 978-368-2275
Areas of service include:
Student Accounts Financial Planning
& Payment Arrangements
S TUDENT S ERVICES

Student Life .............................................................. Telephone: 978-368-2220
Areas of service include: ................................................. Fax: 978-368-2519
Automobile Registration ................................... Telephone: 978-368-2364
Counseling and Disability services .................... Telephone: 978-368-2415
Housing (on and off campus) .......................... Telephone: 978-368-2290
O FFICE A SSISTANCE

Offices are staffed from 8:30 a.m. to 5:00 p.m. Monday through Thursday,
and 8:30 a.m. to 12:00 p.m. on Friday except on legal holidays. To schedule
an appointment for service, please contact the office of your choice.
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REMEMBER...
Although this catalog is not a textbook, you will refer to it often during your
academic career at Atlantic Union College. It describes the academic program
you select and the requirements you must fulfill in order to graduate.
Two important parts of your academic life are core education and your field of
concentration. You will find it especially valuable to read carefully the
sections of the catalog that explain these programs.
Every attempt has been made to prepare this catalog so that it is
understandable. Any changes to the program requirements will be
communicated to you by your academic advisor. You may also find help
from the Chair of your department. It may be necessary to visit with the
Registrar in the Registrar’s Office. If you need explanations about financial
questions, talk with the Director of Student Accounts.
Remember that you are the one who selects your program of study, and it is
your responsibility to know the graduation requirements and meet them.

The College may add to, amend, modify or delete any of the policies
or provisions contained in the Student Handbook, or Atlantic Union
College Catalog at any time. Changes will be presented to students
in writing when they are approved.
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Academic Calendar (2015-2016)
F ALL S EM ESTER
August 10 – 21

Monday – Friday

Registration

August 24

Monday

Orientation and Registration

August 25

Tuesday

Classes Begin

September 1

Tuesday

Last Day to Add, Change Grade Option
or Drop a Class Without a “W”

September 7

Monday

Labor Day Holiday

Monday – Saturday

Week of Prayer

October 12

Monday

Columbus Day Holiday

October 16

Friday

Mid-Term Ends

Monday

Registration for Spring 2016

Friday

Last Day to Withdraw Without a
Failing Grade

Monday – Sunday

Thanksgiving Break

Friday

Last Day of Classes

Monday – Thursday

Final Examinations

December 17

Thursday

Fall Semester Ends

December 22

Tuesday (3pm)

Final Grades Due

January 11

Monday

Classes begin

January 18

Monday

Martin Luther King Holiday

Tuesday

Last Day to Add, Change Grade Option or
Drop a Class Without a “W”

Monday – Saturday

Week of Prayer

Friday – Sunday

Spring Break

September 14 to 19

November 9
November 20
November 23 to 29
December 11
December 14 to 17

S PRING S EM ESTER

January 19
February 1 to 6
March 4 to 13
April 11

Fall 2016 Registration Begins
Last Day to Withdraw Without a
Failing Grade
Patriots Day – Holiday, April 18
Monday

April 15

Friday

April 18

Monday

April 29

Friday

Last Day of Classes

Monday – Thursday

Final Examinations

May 1 to 5
May 5
May 10
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Monday

Thursday

Spring Semester Ends

Tuesday (3pm)

Final Grades Due

Fast Facts (2010-2011 School Year)
ENROLLMENT:

Undergraduates: 461
 Men: 32.2%
 Women: 67.8%
Ethnic Information:
 African American: 53.7%
 Caucasian: 19.4%
 Latino: 19.1%
 Other: 7.8%
Percent of International Students: 10%
Number of countries represented by international students: 21

FIRST YEAR STUDENTS

Average High School Cumulative GPA: 2.92
Living in campus housing: 44%
From outside Massachusetts: 51%
From inside the Atlantic Union Conference of Seventh-day Adventists: 77%
(Connecticut, New Hampshire, New York, Maine, Massachusetts, Rhode Island, Vermont,
the Island of Bermuda)
Received need- or merit-based financial aid: 99%
Average retention rate: 87%

ACADEMICS

Undergraduate Majors: 13
Most popular declared majors:
 Nursing: 43%
 Health & Natural Sciences: 12%
 Business Administration: 9%
 Theology 8%
Student/Faculty ratio: 10/1
Percent of classes under 20 students: 83%
Rate of graduation: 41%
Full-time Faculty: 26
Faculty holding doctorate or terminal degrees: 62%

STUDENT LIFE

Percent of students living on campus: 45%
Student Clubs and Honor Societies: 23
Activities
 Play intramural or relevant athletics: 38%
 Participate in student government: 9%
 Participate in performance organizations: 25%
 Religious Preferences
 Seventh-day Adventist: 67.4%
 Baptist: 0.7%
 Catholic: 9.5%
 Other Christian: 12.4%
 Undeclared: 10%
Distance between AUC and Boston: 49 miles
Average annual amount of snowfall in Lancaster: 60 inches
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ABOUT THE COLLEGE
A CCREDITATIONS & M EMBERSHIPS
Atlantic Union College is reestablishing its academic degree programs. In June 2013,
the Massachusetts Department of Higher Education Office of the Secretary of the State
approved AUC's request to offer a Bachelor of Science in Health Science/Biology and a
Bachelor of Arts in Theology/Religion degrees. Additional offerings include but are not
limited to: Certified Bookkeeper (CB), Certificate in Culinary Arts, Enrolled Agent
(EA), CompTIA, A+, Cisco CCNA, Medical Billing and Coding; and, Certificate in
Office Management.
W HAT IS AUC?
Atlantic Union College is a Seventh-day Adventist Christian four-year coeducational
institution with a number of professional and pre-professional programs, and several
alternative education programs. Established by the Seventh-day Adventist Church
primarily to serve the needs of its constituents in the northeastern part of the United
States and Bermuda, the College welcomes applications from students all over the
world who desire a campus atmosphere consciously structured on Christian principles.
M ISSION S TATEMENT
Atlantic Union College, a Christian Seventh-day Adventist college, produces diverse
graduates who excel in service-centered professions, and in the skills needed to lead
others to embody God’s ideals for a well-balanced community.
O BJECTIVES AND P HILOSOPHY
The original purpose of Atlantic Union College, a Christian Seventh-day Adventist
institution, is still its primary one: to help college-aged members of the Atlantic Union
Conference of Seventh-day Adventists prepare for fruitful lives within the Church and
in the wider society it serves.
The College provides a professional education in a Christian liberal arts setting. The
College views itself as a resource center for learning that is genuinely lifelong. It is
committed to the belief that each person has the capacity to learn and to change - and to
change his or her community’s environment, no matter the age or background of the
individual. Finally, the College is an academic institution firmly committed to
Community Engagement.
“Community Engagement” means that Atlantic Union College is dedicated not only to
the transformative success of each individual student but also to the health and
transformation of the communities in which its students live, work, and, serve. As a
result of that commitment, the College’s graduates have served the Seventh-day
Adventist Church worldwide, local governments, many educational institutions, local
businesses, and other organizations working for socially, intellectually and spiritually
healthy communities. The College welcomes opportunities to serve the local
community, but it is particularly interested in the areas of health and education that the
Seventh-day Adventist Church has traditionally emphasized.
A central objective of Atlantic Union College, therefore, is to prepare students to
actively engage in transforming the communities within which they live, work, and act.
The College itself attempts to model a transformative community, one within which a
multi-cultural and multi-national group of students, faculty and staff live, study, work
5

together, and within which social as well as intellectual development takes place. The
emphasis on the campus is on the personal supportive relationship between faculty,
staff, and students, and their relationships with their communities. Working together,
faculty, staff, and students create an atmosphere within which all may discover,
organize, and disseminate knowledge and apply that knowledge, as well as Christian
values, to their society.
All of the programs at Atlantic Union College share this philosophy of Community
Engagement. Each professional program prepares service-learning experiences as part
of its educational requirements. The College’s Core Education is a strong liberal arts
program that gives every student the skills they need to understand the needs of a
religious, professional, or civic community, to have the skill set necessary to actively
improve the health of the group, and to be committed to fundamental Christian social
action.
In accordance with its mission and philosophy, Atlantic Union College has specific
objectives. We prepare men and women to:












Understand culture, their own and others’ past and present, including patterns of
thought, linguistic structures, social systems, and aesthetic principles in order to
better be aware of the needs of the community;
Respond critically and creatively to events and to the needs of society;
Think logically, to make and articulate judgments, discriminate among judgments,
and be willing to act upon judgments;
Have the skills needed to positively address problems and contribute to the health of
communities;
Live with and respond to other human beings with compassion and to be able to think
deeply about the human condition, the nature of God, and people's relationships with
God and with each other;
Understand changing social conditions and to be able to cope with them personally
and influence them communally;
Affirm the Christian way of life as revealed in Scripture and to appreciate the
Seventh-day Adventist heritage;
Think creatively and with an educated imagination;
Understand the implications of the scientific age and to have a working knowledge of
the physical and psychological principles affecting human health and behavior;
Develop the skill of continuous learning, both in the pursuit of advanced degrees and
after formal learning has ended.

H ISTORY

Atlantic Union College had its beginnings as South Lancaster Academy, a
secondary school founded in 1882. Very early in its existence the school felt the
need for education to be offered beyond the secondary level. The school became
Lancaster Junior College in 1918 and Atlantic Union College in 1922. Its early
degrees were B.Th. and B.R.E. degrees, but in 1933 the College was authorized to
grant the B.A. degree and in 1954 the B.S. degree. In 1990 authorization was
received to grant the M.Ed. degree. The college began membership with New
England Association of Schools and Colleges in 1945. However, in 2011 the
College lost its regional accreditation and suspended its academic programs. In
6

June 2013, the Massachusetts Department of Higher Education Office of the
Secretary of the State approved the request to offer a Bachelor of Science in Health
Science/Biology and a Bachelor of Arts in Theology/ Religion degrees. The
College resumes the offering of academic programs in August 2015.
D EGREES

AND

C ERTIFICATES O FFERED

Atlantic Union College is approved by the Commonwealth of Massachusetts to
give the degrees of Bachelor of Science in Health Science/Biology and Bachelor of
Art in Theology/Religion. More detailed information regarding these degrees,
majors, and special programs offered by the College is provided on pages 14, 44,
47.
H UMAN R ELATIONS S TATEMENT

Atlantic Union College considers one of its strengths to be the diversity of students
on its campus. The varied races, nationalities, and cultures represented among the
students offer cultural enrichment experiences to each individual on the campus.
However, this diversity can bring the risk of misunderstanding. Accordingly, the
College affirms the following principles as those by which it wishes to conduct the
activities of the campus, and as those ascribed to by faculty and staff, and
encouraged in students:
1. As an American academic institution, the principle of unity out of diversity is one we

2.
3.

4.
5.

6.

7.
8.

hold. This means two things: we cherish the differences amongst us, and we work
toward a harmonious blending of the diversity in the total life of the campus.
As a Christian educational institution, we aim to live by the principle of love for all
others, those who are like us and those who are different from us.
As an institution of higher learning, the principles of courtesy, kindness, fairness,
justice, and truth will shape all our dealings whether they are academic, business, or
personal.
In academic matters, an attempt is made to incorporate an awareness of varieties of
cultures and histories in the course offerings of the College.
In matters of business, the College will deal fairly with all, and will encourage
through its employing practices and its business dealings, fair treatment of all
minorities.
In the planning of campus social events and activities, the College will give attention
to the needs and concerns of a variety of cultures and minorities represented, and will
make available programs, workshops, films, or whatever seems appropriate to meet
their needs.
The College will not condone intolerance, bigotry, or acts of contempt or violence
against any individual.
As Christians committed to lives of service for others, our goal is to alleviate human
unhappiness and pain. Accordingly, we encourage students, faculty, and staff to resist
the tendency to see only the familiar and the expected, and to reach out in concern
and understanding to all who are lonely, isolated, handicapped, in need, or
discouraged. This concern will, we trust, reach those in the community, in the
residence halls, in classrooms and offices, young men and women, faculty, staff, and
students, whatever their sex, race, language, religion, and regional background.
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C AMPUS

AND F ACILITIES
Atlantic Union College is located on a 135-acre campus spread over the quiet treelined streets and rolling New England countryside of the rural township of
Lancaster in Central Massachusetts, 49 miles west of Boston and 190 miles
northeast of New York City. The College is fortunate in its setting, which is richly
endowed with natural beauty and cultural heritage.
The following facilities host the students, academic areas, and administration on
campus. Various auxiliary buildings house service departments.

Brown House –The Brown House houses the safety and security office.
Browning Elementary School - Located adjacent to the campus, this elementary
school contains model multi-grade classrooms.
Chan Shun Dining Commons - The open-style cafeteria features a large dining hall,
function room and the Otto M. John Dining Room.
Chant Hall - This building is guest housing with five apartments, each containing a
kitchen, bedroom, and living room space.
College Seventh-day Adventist Church - A contemporary design allows the sanctuary
to seat 1,200 in a semi-circle no farther than 70 feet from the pulpit.
Founders Hall - Constructed in 1884 and restored in 1975, this building is the oldest
Seventh-day Adventist educational building in use on its original site. Currently it
houses the Religion department offices and classrooms, and Miller Chapel.
G. Eric Jones Library - The library has a conference room, six faculty study rooms, a
listening center, the Lethiel C. Parson Special Collections Room which includes the
Ottilie Stafford Poetry Collection, and the Oscar R. Schmidt Heritage Room which
houses materials on Atlantic Union College, Seventh-day Adventist history and
doctrine. The library's ground floor houses the Purdon Auditorium.
Louis E. Lenheim Hall - Commonly known as Lenheim Hall, the men's residence hall
can house 180 men and has suite style rooms. This building also contains the Joseph
Bates Memorial Chapel and a lounge area. The ground floor houses a swimming pool,
sauna, and recreation room.
Mabel R. Bartlett Art Gallery - This building is an exhibition hall for aspiring and
professional artists.
Rachel Oakes Preston Hall - Commonly known as Preston Hall, the women's
residence hall has a community living style with space for 240 women. It features a
lounge area, computer lab, recreation room, and the Rochelle Kilgore Chapel.
Science Complex - Offices for the Biology/Health Sciences department are located in
this building along with classrooms, laboratories, and an amphitheater.
South Lancaster Academy - Located adjacent to the campus is a secondary school for
the community.
Stephen N. Haskell Hall - This building is home to the Administrative Offices,
Academic Records, Admissions and Enrollment Management, Information Technology,
Public Relations, Housing, Student employment, and Student Account offices.
Student Apartments - Several apartments for students are on and/or adjacent to
campus.
8

The Nathaniel E. Thayer Estate (Thayer Conservatory of Music) - Listed on the
National Register of Historic Places for the State of Massachusetts, this 1902 mansion
houses Thayer Performing Arts Center. Departmental offices, studios, classrooms,
rehearsal rooms, and Red Room (recital hall) are in this spacious four-story building.
The E. V. R. Thayer Estate (Fairlawn) - The Thayer mansion has been part of the
College since 1965.
W. G. Nelson Recreation Center - This building houses the Student Life Center and
contains a study space, television room, Wii room, billiards, air hockey, foosball, and
ping-pong tables. It also includes tennis, basketball, and handball courts with athletic
fields located behind the center.
C OUNSELING AND D ISABILITY S ERVICES
The office of Counseling and Disability services coordinates assistance for disabled
students in order to promote equal access to programs and services. Atlantic Union
College complies with Section 504 of the Rehabilitation Act of 1973, The Americans
with Disabilities Act of 1990, and applicable local, state and federal statutes regarding
nondiscrimination against persons with disabilities.
A student with disabilities is defined as one who has physical or mental impairment
which substantially limits one or more of the student's major life activities, has a record
of such impairment or is regarded as having the impairment. The College admits
qualified students regardless of disability and welcomes disabled students into every
area of life within the College. Students are encouraged to contact the Counseling and
Disability Services any time prior to application or after acceptance to the College.
Students with documented disabilities who would like accommodations will complete a
Disability Services Application and with it submit all applicable documentation. Please
note that while accommodations are available, they are not a guarantee of academic
success.
Purpose
The Counseling and Disability services exists to provide equal access service that will
empower students with disabilities to be successful at Atlantic Union College. The
services are designed, whenever possible, to remove the obstacles of learning caused by
a disability; and when they can't be removed, to reduce their limiting effect.
The program also assumes the role of advocate for the needs of students with all types
of disabilities. Our goal is to promote awareness of disability rights (and the laws
governing equal access) and to foster attitudes of openness and understanding toward
people with disabilities.
Acting on the belief that all students should have the right to achieve according to their
true ability, we provide support and help arrange accommodations to minimize the
effect of the functional limitations of the disability in the classroom and to create a
“level playing field.”
Levels of Support
The Counseling and Disability Center provides two levels of service to assist students
who need additional academic support.
Level 1 These services include auxiliary aids and services designed to help students
with disabilities. Disability Services are required by law (Section 504 of the
Rehabilitation Act of 1973). Our commitment is to provide reasonable
9

accommodations and support for students with documented learning
disabilities. Documentation must have been completed within the past three
years by a physician, clinical psychologist or learning specialist.
Level 2 Students are tested when they enter college to identify areas of weakness.
Tutoring with learning specialists is available to all students with learning
disability.
Available Services
Several services are available through the Counseling and Disability services some of
which are listed below.

Books on Tape
For those who qualify, textbooks can be ordered through Recordings for the Blind and
Dyslexic. It may take up to two weeks for the recordings to arrive. Contacting the
Counseling and Disability Services at the beginning of the semester for service will help
facilitate academic success.

Note-taker Accommodations
It often helps to have another student who is a good note-taker provide copies of his/her
lecture notes so that a student with a learning disability can give their full attention to
the lecture.

Testing Accommodations
Students with disabilities are eligible for test accommodations determined on an
individual basis. The term “Test” in this instance includes quizzes and examinations
taken during the semester in conjunction with an academic class. Students should
discuss their specific needs for testing accommodations each semester on a course-bycourse basis with the Disabilities Coordinator. Examples of testing accommodations
include: extended time; separate location; use of computer; etc.
S TUDENT L IFE AND S ERVICES
A college education is more than class instruction; for those who affirm its goals, it
becomes a way of life. How effective and valued a college education may be depends
to a large degree upon the careful selection of those activities beyond the classroom
which best facilitate personal development. A significant, yet balanced participation in
church outreach programs, campus social activities, daily physical exercise, and college
cultural events adds wholeness to student life and brings the student closer to Atlantic
Union College’s goal - students who are both competent and complete.
Governing Principles and Standards
Atlantic Union College is a Seventh-day Adventist College established to provide a
Christian environment for study and development which prepares students for service to
others. In meeting these goals, and in order to maintain this chosen environment,
certain general rules of conduct apply. The College welcomes all who are willing to
commit themselves to both its goals and way of life.
The primary goal of the College in a pluralistic world begins with knowledge of God,
fellowship with Him in study and services, and likeness to Him in character, which
gives it a distinct purpose. Students who accept these values as personal will best
understand the College's purpose and standards of conduct; for some, it may be
necessary to adapt when their own preferences are not in harmony with the customs of
10

the campus. While the right to disagree and to express opinions must be particularly
cherished in a college, students ought not to be ignorant of the College's aims, identity,
and environment. The regulations governing life at the College are most completely
presented in the Student Handbook. Familiarity with its expectations will make life at
the College responsible and enjoyable. A student's standing, and continued attendance,
is thus founded not merely on scholarship, but also upon conduct and citizenship within
the community.
S TUDENT D EVELOPMENT S TAFF
The College is interested in the complete person, one who is not only intellectually and
skillfully competent, but whose health is sound, whose relationships are sensitive,
whose values are personal, whose emotions are mature, and whose purposes are Christcentered. The following services exist to facilitate student development:
Chaplain's Office
The chaplain coordinates efforts in pastoral care for the College community. Students
interested in exploring their faith, understanding the meaning of personal crises,
participating in religious activities, or serving in ministry to the community may contact
the Chaplain.
Health Services
All students are required to present evidence of immunization against disease, including
month and year of immunization as well as the type/name of the vaccine administered,
specified below as required by Massachusetts law. By order of the Massachusetts
Department of Public Health Division of Epidemiology and Immunization, all new
applicants must present a physician's report indicating a physical examination and
tuberculosis test within the last six months. The physicians’ report can be filled out,
signed and dated by nurse practitioners and physicians assistants as well. The
documentation of immunization and the physicians report need to be sent to the
Admissions Office prior to arrival on campus. Failure to do so may cause the student to
be sent home until all documentation is received. Information can be mailed to
Admissions Office at 338 Main Street/P.O. Box 1000, South Lancaster, MA 01561.
The following regulations and requirements for evidence of immunization are
applicable for the Fall 2015 academic year and are required by law:
a)
b)
c)
d)
e)
f)

g)

Hepatitis B (three [3] doses)
Measles, mumps, rubella (two [2] doses each)
Meningococcal (two [2] doses)
Tdap (one [1] dose)
Tetanus series
Tuberculosis results from the last six months that are satisfactory. A chest X-ray is
required if the test is positive. The chest X-ray report must accompany the
immunization record.
Varicella (two [2] doses)

Student Housing
The College's residence halls are designed to facilitate Christian maturity. Keeping this
in mind, single students under the age of 23 are required to live in the College residence
halls.
A limited number of student apartments are available on or adjacent to campus for
students who are married and/or single parents. Petitions are available at the Housing
11

for students under age 23 wishing to live outside the residence halls with an immediate
family relative and/or employee of the Seventh-day Adventist Church. While first
preference for student apartments is given to those who are married and/or single
parents, students 21 years of age may petition to live in on-campus housing.
Student Missions
Maranatha International provides an exciting opportunity for students to impact the
world for Christ. Through short term missionary projects, overseas mission calls, and
taskforce work here within North America, students can respond to the Lord's great
commission: “Go and make disciples of all nations.” If you feel God is calling you to
serve as a student missionary, please contact Maranatha Volunteers International at
(916) 774-7700.
Student Support Services
There are many resources on campus to support students during their stay with us.
Student Academic Support Services provides mentoring, tutoring, career counseling
and campus employment training, family life education, service learning coordination,
community service, and internship placement.
S TUDENT A SSOCIATION AND O RGANIZATIONS
To give students experience in organization and leadership, and to ensure their
participation in the life of the College, a variety of student organizations function at
Atlantic Union College.
Student Association
Chartered in 1955, the Student Association aims to unite the students in fulfilling the
goals of the College, to render Christian service to the community, and to promote
communication among students, faculty, staff, and administration. Officers are elected
in the spring and serve for a one-year term of office. The Student Association structure
includes religious activities, sports and social events, school publications, scholastic
programs, and a variety of special projects.
Leadership Opportunities
Student Association is not the only option for students to acquire leadership skills. The
Freshman, Sophomore, Junior, and Senior Classes elect officers each fall. In addition,
students are elected and/or appointed to several of the college's administrative
committees.
S TUDENT A CTIVITIES
A variety of cultural, social and recreational programs are offered on the campus. These
include films, Student Association-sponsored programs and a variety of parties and
recreational activities. Other opportunities are presented for students to participate in
athletic intramural and/or club sports including basketball, soccer, volleyball, softball,
and flag football.
There are also opportunities to visit Boston and other nearby sites of historical and
cultural significance. Students also have opportunities to broaden their education at the
College by participating in scheduled tours that are taken to the cultural, historical and
recreational highlights of New England.
R ELIGIOUS S ERVICES
An education that is complete aims to meet all of the human needs, including those
which are physical, intellectual, social, and spiritual. Just as sleep renews the body,
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fellowship sustains the personality, and study sharpens the mind, so worship nurtures
the spirit and challenges the vision.
Thus, the College encourages private worship and plans public worship. To many, this
is an opportunity to test our perspectives, affirm our Christian community, and praise
our Creator.
The College's emphasis on the role of worship in education and life may be illustrated in
the appointments its students are expected to include in their program. See the Student
Handbook for more information regarding the attendance policies for the following
variety of functions:
Chapel Services Chapel Services are held weekly on campus.
Week of Prayer (Fall) The fall Week of Prayer emphasizes a specific theme,
and features a guest speaker.
Week of Prayer (Spring) The Spring Week of Prayer is planned and presented
by students or a guest speaker.
Residence Hall Worship Daily services are offered for residence students, but
are open for all to attend.
Friday Vespers The Office of the Chaplain plans a variety of worship
experiences for this weekly service.
Sabbath Worship On Sabbath morning, the College Church is the center
of community life. Though students are not required to
become members of the College Church, they are
encouraged to participate in the formal and public
worship life of the community they have chosen to
join.
Sabbath Activities Activities for Sabbath include Adventist Youth (AY)
meetings, Bible studies, concerts, Sabbath forums and
community outreach.
Outreach Activities
Students of the College participate in the Youth and Personal Ministries programs of
area Seventh-day Adventist Churches. In addition, AUC Campus Ministries is
especially active in responding to community needs and visiting nursing homes, prisons,
and local churches. Students also participate in Branch Sabbath Schools, and in
interpersonal and public evangelism. AUC Impact is a twice yearly activity to improve
our local community through such activities as food drives during the Thanksgiving and
Christmas seasons, and assisting community members with Spring cleaning and yard
work. Students also volunteer for one-year appointments around the world as Student
Missionaries or Task Force workers.
Community Service
The community service component of Atlantic Union College's core curriculum
integrates ethical activity with the student's academic pursuit, in order for students to
develop a greater understanding of their Christian responsibilities in today's world, build
interaction with the community, and gain practical experience and training.
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ADMISSIONS AND ACADEMICS
A CADEMIC P ROGRAMS
Bachelor’s Degrees
A major for the Bachelor's Degree consists of 30 or more credit hours of courses as
specified by each department as well as general education courses and electives to
complete a total of 128 hours. Majors are available in the following areas:
Bachelor of Arts

 Religion/Theology

Bachelor of Science

 Biology/Health Science

Certificates









Certified Bookkeeper (CD)
Office Management
Culinary Arts
Religion
Enrolled Agent (EA)
CompTIA, A+ (IT Certification)
Cisco CCNA (IT Certification)
Medical Billing and Coding

Certificates
Requirements for Certificates are found in the listing of courses and are designed to be
completed in one academic year.
A DMISSIONS I NFORMATION
Atlantic Union College welcomes applications from individuals who choose to combine
intellectual integrity and spiritual commitment in their college career. The college
encourages applications from persons who give promise of benefiting from the
educational opportunities offered on a campus which is consciously concerned with
Christian principles as understood by the Seventh-day Adventist Church.
Atlantic Union College reaffirms its compliance with Title IX and does not discriminate
on the basis of race, color, national origin, disability, age, or sex in admission,
employment, or educational programs.
Atlantic Union College also complies with the following state regulation: Section 2B.
“Any student in an educational or vocational training institution, other than a religious
or denominational educational or vocational training institution, who is unable, because
of his religious beliefs, to attend classes or to participate in any examination, study, or
work requirement on a particular day shall be excused from any such examination or
study or work requirement, and shall be provided with an opportunity to make up such
examination, study or work requirement which he may have missed because of such
absence on any particular day; provided, however, that such makeup examination or
work shall not create an unreasonable burden upon such school. No fees of any kind
shall be charged by the institution for making available to the said student such
opportunity. No adverse or prejudicial effects shall result to any student because of his
availing himself of the provisions of this section.”
Admission to the College does not guarantee admission to a specific department or
program.
Application Procedure
1. Complete and submit the application form along with a $25 application fee. The
Admissions Office accepts application forms via enroll@auc.edu or mail your
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application and fee to 338 Main Street/ P.O. Box 1000, South Lancaster, MA
01561-1000. The application deadline for Fall semester is August 1. The deadline
for Spring semester is January 2. The Office for Admissions also accepts preapplications made through the Web page address at http://www.auc.edu.
2.

Have your guidance counselor, teacher, or pastor submit a completed personal
reference form or a letter to the Office for Admissions.

3.

Submit an official transcript of academic performance from academy/high school
or scores on Tests of General Educational Development [GED]. If a transfer or
honors student, include information from any/all colleges attended.
If the applicant is still in high school, request the Guidance Office and/or
Registrar's Office to provide a photocopy of the current transcript stamped
“Unofficial” and send it with the application form. Include projected date of
graduation and scores of scholastic aptitude and achievement tests. The applicant
is responsible for requesting that these records, and the official transcript when
all work has been completed, be sent directly to the College.

4.

Present evidence of immunization against disease, including month and year of
immunization as well as the type/name of the vaccine administered, specified
below as required by Massachusetts law. By order of the Massachusetts
Department of Public Health Division of Epidemiology and Immunization, all new
applicants must present a physician's report indicating a physical examination and
tuberculosis test within the last six months. The Physician's Report can be filled
out, signed and dated by nurse practitioners and physician’s assistants as well. The
documentation of immunization and the physicians report need to be sent to
Admissions Office prior to arrival on campus. Failure to do so may cause the
student to be sent home until all documentation is received. Information can be
mailed to Admissions Office, 338 Main Street/P.O. Box 1000, South Lancaster,
MA 01561
The following regulations and requirements for evidence of immunization are
applicable for the Fall 2015 academic year and are required by law:
Hepatitis B (three [3] doses)
Measles, mumps, rubella (two [2] doses each)
Meningococcal (two [2] doses), required for residence hall students
Tdap (one [1] dose)
Tetanus series
Tuberculosis results from the last six months that are satisfactory. A chest Xray is required if the test is positive. The chest X-ray report must accompany
the immunization record.
g) Varicella (two [2] doses)
Take the ACT (American College Testing Program) or SAT (Scholastic Aptitude
Test) pre-college entrance examination and have the results sent to the Office for
Admissions.
a)
b)
c)
d)
e)
f)

5.

The ACT test is not given on the campus of Atlantic Union College. All
freshmen and transfer applicants (including permanent residents) with less than
24 semester hours of college transfer credit must complete the ACT or SAT
before registration for courses. All applicants from outside the United States,
Bermuda, and Canada who show official evidence of university entrance
qualifications are exempt from taking the ACT examination.
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Applicants whose first language is not English should refer to the heading,
“English Language Proficiency Requirements” on page 16.

The Admissions Office must have received a final academy, high school or GED
transcript, or an appropriate official international document as requested by the
office, before an applicant will be allowed to register for courses.

Academic Criteria for High School Graduates and Home-Schooled Students
In order to qualify for freshman standing, the following standards must be met:
 Graduation from an approved academy/high school with at least a 2.20 overall grade
point average or GED scores of 2700 and above.
 ACT composite score of 17 or higher with an English score of 17 or higher or SAT
composite score of 830 or higher with a Verbal score of 430 or higher.
 Agreement to respect and abide by the academic policies upheld by the College.
 Home-schooled students must present a transcript from an accredited school or GED
scores of 2700 and above.

Admission by High School Equivalency Diploma
Mature persons who have not completed high school may be admitted to freshman
standing on the basis of a High School Equivalency Diploma. The General Educational
Development (GED) test must have been taken in accordance with the current policies
for admission into colleges and universities of the state where the applicant took the
GED examination. Such applicants will have obtained a minimum total score of 2700
on the GED test with no score of less than 410 in any of the five areas. Students scoring
below 2700 will receive conditional acceptance. Students who score lower than 2500
will be denied. The high school class to which the applicant belonged must have
graduated before (s)he will be admitted on the basis of the GED test.

Refusal or Annulment of Admission
Applicants may be refused admission when:
 They do not meet the standards prescribed for any admission category.
 They submit transcripts or records found to be fraudulent.
Admission status may be canceled or annulled when:
 Students do not meet the conditions for continuing enrollment as specified in the
Student Handbook and the current AUC Catalog.
 The admission status was based on documents later found to be fraudulent.

English Language Proficiency Requirement
Because the language of instruction at Atlantic Union College is English, all applicants
are expected to have an adequate knowledge of written and spoken English as a
prerequisite for regular and probationary admission. An applicant whose first language
is not English and has not completed at least four years in an educational institution
where English is the language of instruction, need to submit results for the TOEFL
(Test of English as a Foreign Language).
A DMISSION C LASSIFICATION
Applicants admitted to Atlantic Union College are classified as Regular and NonDegree students. To receive regular admission status, a student must have a high school
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or college transfer G.P.A. of at least 2.20 (GED score of 2700) and SAT of 830 or ACT
of 17.
New and transfer students who do not meet the regular admission requirements may be
accepted on conditional status and are usually restricted to 12 credit hours limit per
semester for their first year.
Students who are not pursuing a college degree but who wish to take courses for which
they are prepared are classified as Non-Degree students. Such students need only apply
at the Registrar’s Office by completing a short-form application. Individuals dismissed
from degree programs may not be granted non-degree status in less than one semester
following dismissal.

Transfer Students
Atlantic Union College welcomes applicants who have attended other institutions of
higher education. Official transcripts must be received in the Registrar’s Office for
transfer status to be granted.

Former Students
Applicants who have withdrawn for less than four semesters prior to the proposed date
of return may be readmitted by filing a reapplication form with the Admissions Office.
Applicants who have withdrawn for four semesters or longer will need to update
personal information by filing a regular application form with the Admissions Office.
Non-Degree Students
Applicants who wish non-matriculation status need only complete a short application
form in the Registrar’s Office. Further information is provided in the Academic
Policies section of this catalog.

A CADEMIC P OLICIES

Atlantic Union College students are expected to be fully acquainted with the policies
affecting their academic and nonacademic lives on campus. Policies are published in
the Student Handbook and this catalog. New policies and modification may be made at
the discretion of the administration.

Students wishing any exception to the published policies including general education
may petition the Academic Policies Committee. Forms for these purposes are available
at the Registrar's Office. Appropriate fees and any refund due will be determined
according to policy as stated in the Financial Information section of the catalog.
Family Educational Rights and Privacy Act of 1974
The Privacy Act requires the College to respect the privacy of education records but
gives the right to provide information contained in the general directory at its discretion
without prior authorization from a student. Students may limit the release of
information by filing a special form with the Registrar.
Detailed copies of the Family Educational Rights and Privacy Act are available at the
Registrar's Office. The Family Educational Rights and Privacy Act assures the student
of:



The right to review and inspect his or her educational records
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The right to request an amendment of his or her educational records to ensure that
they are not inaccurate, misleading, or otherwise in violation of student's privacy and
other rights
The right to consent to disclosure of personal information contained in his or her
educational (academic and discipline) records except to the extent that the Act
authorizes disclosure without consent
The right to file with the U.S. Department of Education a complaint concerning
alleged failure of the institution to comply with the requirements of the Act
The right to obtain a copy of the institution's Student Record Policy Directory
information that may be released to the news media and other personnel upon request.
Such information includes the following:
1. Name of Student
2. Class Standing (freshman, etc.)
3. Major(s) and/or Minors
4. Dates of Attendance
5. Date and place of birth
6. Registration Status (official or unofficial)
7. Degree and Awards Received
8. Local Address and Telephone Number
9. Email Address
10. Most recent attended educational institutions
11. Photographs.

The Privacy Act also prohibits the distribution of grades or the disclosing of discipline
records to parents or guardians without the prior written consent of the student, or a
statement of dependency from the parent when the student is a dependent under the
criteria of the Internal Revenue Code.
Registration

Students are expected to register during the time periods noted in the Student Calendar.
Students are officially registered when all required documents and clearances are on
file in the Registrar's Office. Students may only attend classes for which they have
officially registered.
Students citing unusual circumstances may register after the close of the registration
period date noted in the Academic Calendar only with the written permission of the
instructor and the Coordinator of Academic Affairs.

Changes in Registration
Changes in registration may be made by adding or dropping courses up until the dated
noted on the Academic Calendar (approximately seven days of classes) without affecting
the student's permanent record. Courses may not be added after the last day to modify class
schedule has passed except by permission of the Coordinator of Academic Affairs. A
student may withdraw from a class after the seventh day of classes and up to the end of the
thirteenth week of the semester and have a “W” recorded for the course. A student may not
withdraw from a class after the thirteenth week of the semester.

Concurrent Registration
Students registered at Atlantic Union College who wish to enroll for courses in other
institutions to meet a special need or requirement not provided for in the College schedule
must acquire prior approval of the Registrar before registering for the course. A student
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may obtain the petition form from the Registrar's Office. The completed form must be
returned to the Registrar’s Office with an attached course description of the course. If a
student does not obtain prior approval from the Registrar, there will be no guarantee that the
off-campus course will be accepted as transfer credit.
Correspondence Courses
The College accepts a maximum of 12 semester hours of approved courses by
correspondence towards a bachelor’s degree. Acceptable credits through
correspondence must involve a grade of C or better. Correspondence courses may be
taken with prior consent of the academic advisor and the Academic Policies
Committee. Request forms are available in the Registrar's Office.
Course Load
Full-time students take at least 12 credit hours each semester. Fifteen to 16 hours constitute
a normal course load. Students of exceptional ability may, upon recommendation of their
advisor and approval of the Academic Policies Committee, register for additional hours.
Overload forms can be obtained at the Registrar's Office. Students on academic probation
are limited to 12 hours.
The following minimum course loads will meet the requirement of:
Financial Aid - 6 hours
Immigration Authorities - 12 hours

Social Security - 12 hours
Veterans - 12 hours

Credit Hours
Credit hours are based on the semester system. A credit hour represents one 50 minute
period of instruction (or the equivalent) per week for a semester.
Classification of Students
Students are classified by the number of credit hours they have successfully completed.
Freshman Students are classified as freshmen when they have satisfied the
entrance requirements.
Sophomore Students are classified as sophomores when they have completed 24
hours.
Junior Students are classified as juniors when they have completed 56 hours.
Senior Students are classified as seniors when they have completed 90 hours.
Those who expect to complete their degree requirements in the
summer may take part in class activities but may not serve as officers
of the spring class.
Non-Degree Students not regularly admitted may register for up to 6 hours or two
courses per semester.
Academic Recognition

Dean's List
Students eligible for the Dean's List have earned a minimum of 12 hours of non-remedial
course credits during the semester (excluding S credits) and have achieved a semester
grade-point average of 3.250 or higher with no grade below a C. Students who have an
incomplete are ineligible for the Dean's List.
Students whose grade-point average is 3.750 or higher qualify for the Dean's A List; those
whose grade-point average is 3.250 through 3.749 qualify for the Dean's B List.
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Honors Convocation
Each Spring outstanding scholastic achievements are recognized in an Honors
Convocation. Students who are honored meet the following criteria:
1.

2.
3.
4.

The student has attained a cumulative grade-point average of 3.0 or above and
has completed a minimum of twelve semester hours of college work, not
counting remedial courses. The student has been placed on a Dean's List the
previous semester.
The student does not have any incomplete grade (I) on record in the Registrar's
Office.
The student has maintained a satisfactory citizenship record.
The student is enrolled for a minimum of 12 hours during the current semester.

The Grading System
Grade

A
AB+
B
BC+

Honor Points
Per Semester
Hours

Grade

4.0
3.7
3.3
3.0
2.7
2.3

C
CD+
D
F

Honor Points
Per Semester
Hour

2.0
1.7
1.3
1.0
0.0

In addition to letter grades, the following symbols are used:
AU
S
DG
U
I
W
RD
WIP

–
–
–
–
–
–
–
–

Audit
Satisfactory
Deferred Grade
Unsatisfactory
Incomplete
Withdrawal
Report Delayed
Work in Progress

Satisfactory/Unsatisfactory
Students have the option of taking a total of four courses (one course per year) on an
S/U basis unless they are courses in College Writing or in their major, minor, or cognate
area. An S is given for C quality work or above. A grade of U is given for C- work or
below.
An S grade receives credit but no honor points, while a U grade receives neither credit
nor honor points. Any changes to or from the S/U option must be done, with the
signature of the advisor, by the date listed in the academic calendar as the last day to
change grade options.

Audit
An Audited course receives no academic credit. For financial purposes, it is counted at
one-half value when determining the total course load. Any changes to or from the
Audit option must be done by the date listed in the Academic Calendar.
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Deferred Grade
Occasionally, requirements of a course may extend beyond the term for which the student is
registered. When approved by the Coordinator of Academic Affairs, a student may receive
a deferred grade (DG). A DG grade must be submitted to the Registrar's Office, by the
instructor, together with a default grade (no higher than C) when grades are due. A DG can
only remain on a student's transcript for two semesters. The default grade will be recorded
at the due date of final grades, at the end of the second semester, if the DG grade has not
already been removed by the instructor. If a default grade is not submitted, a grade of F
will be recorded. Once the default grade has been recorded, a change of grade will not be
accepted. Students will have to repeat the course if they wish to receive a higher grade.

Incomplete
An Incomplete (“I”) indicates that the students’ work is incomplete because of illness,
emergency, or circumstances beyond the student’s control; and not because of negligence
or inferior performance.
An Incomplete (“I”) grade may be issued only through the receipt of a signed petition from
the student requesting it directly to his/her course instructor, stating the reason for the
request. If the student’s request is granted, the course instructor must provide the missing
assignments and their completion date (no later than the removal of incomplete deadline of
Mid-Term the following semester) on the form. The Incomplete request must then be
submitted to the Registrar’s Office by the instructor for an incomplete grade to be entered
into a student’s record. The form must be provided to the Registrar no later than the “final
grades due” date on the Academic Calendar.
An “I” grade indicates that a final grade is being withheld until certain work is complete.
The grade will be automatically changed to the default grade given by the instructor (no
higher than a C), if the work is not completed on time by the student. In any event, the “I”
grade will be automatically converted to an “F” if a default grade was not given by the
instructor. A student may request an extension of the incomplete by completing and
submitting the “Extension of Incomplete Request” form to the Registrar’s Office no later
than the deadline to remove incomplete(s) indicated on the Academic Calendar.

Withdrawal
A grade of “W” will be recorded when a student withdraws from a course after the seventh
day of classes up to the end of the thirteenth week of the semester. Courses dropped before
this period will not appear on the student's transcript. A grade of “F” will be recorded for
any course from which a student withdraws after this period.
Shortened Sessions and Block Courses

The following is the schedule for course changes which applies to summer sessions,
intersession, and block mini-courses:
 Registration must be completed before the third meeting of the class. A course may
be dropped without a “W” up until one week after the start of the course.



A student may change to audit, or change to or from “S/U” option up until one week
after the start of the course.



A student may withdraw from a course up until one week before the end of the
course.
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Repeated Courses
A student may repeat a course no more than twice. Grades for any repeated courses cannot
be removed from a student’s transcript. However, the record of the best performance is
used in computing the grade-point average and credit for the course is applied only once on
the student's record.
When a course with a laboratory is repeated, the laboratory must also be repeated. A course
taken at another institution may not be used to improve a grade earned at Atlantic Union
College.
Grade Errors
Grades can be changed only if a teacher’s error or recording error has been made.
Contesting a Grade
Final authority for determining grades lies with the individual instructor. If a student
believes that an error has been made in a grade, he or she may discuss the situation first
with the teacher, then with the department chair, and finally, if necessary, with the
Coordinator of Academic Affairs, within four weeks after the following semester begins.
Student Records and Transcripts
Students may request transcripts of their academic records on the form provided by the
Registrar's Office. The form may be obtained from the Records Office or on the AUC
website, www.auc.edu requested in writing, by phone, fax, or e-mail. Each request must
include the original signature (not electronic signature or email request) of the student
requesting their transcript. There is a $3.00 fee for each transcript requested. The
preparation period can be expedited with an additional fee of $5.00 for next day service.
Overnight or Fed-Ex service can also be requested at an additional cost. Requests for
transcripts are honored once a student's financial obligation to the College has been met and
verification made that the student is not in default in meeting government loan (Federal
Perkins, Federal Stafford, Federal PLUS, Nursing Student Loans, Massachusetts No
Interest Loans) or institutional loan payments.
Academic Standards

Probation
Probationary status will be applied at the end of any semester when the student's cumulative
grade point average falls below 2.00. Academic probation entails the following conditions,
each intended to assist a student in improving scholastic performance:
1.
2.
3.
4.
5.
6.

The student is encouraged to repeat courses with a grade less than C.
The student is advised to have regular conferences with an academic advisor.
The student is eligible to register for no more than 12 credit hours per semester.
The student is required to attend tutorial sessions arranged by instructor.
The student may be restored to regular standing when he/she earns semester grades above 2.00.
The student may be eligible to hold office in any student organization once the cumulative
grade point average is at least 2.50.

Dismissal
Students who do not meet the minimum standards for academic progress described below
will receive a letter of warning. A student will be dismissed from the college after two
consecutive semesters below the minimum standards or three consecutive semesters on
probation. The student may appeal the dismissal to the Academic Policies Committee.

22

Minimum Standards for Academic Progress:
Qualitative Part:

Attempted AUC Credit Hours

Required Cumulative G.P.A.

0 -12
12-24
25-36
37-48
49 up

1.50
1.65
1.75
1.95
2.00

Quantitative Part:

Attempted AUC Credit Hours

0 -24
25-96
97 – Up

Required Cumulative G.P.A.

50%
65%
75%

Withdrawals

Discontinuance of Courses
Students must submit a Course Change Voucher to the Registrar's Office in order to
withdraw officially from a course. The final date for withdrawing from a course is the end
of the thirteenth week of the semester as listed in the Academic Calendar. Failure to
comply will result in the student receiving an “F” for the course.

Departure from the College
The official date of withdrawal is the date the student receives the Request for Withdrawal
form from the Registrar’s Office to begin the withdrawal process, as long as this form is
returned to the Registrar’s Office within one month of the date it was picked up.
Academic Responsibility
The best education results from the collaboration of teachers with students, and students
with other students. In the pursuit of the best education, the faculty and students of Atlantic
Union College are expected to be academically responsible.
In order to encourage the best education, maximize academic success for each student and
support a classroom learning environment free from distractions, the following points
should be noted:



Attendance. Class attendance is required. The maximum number of absences
(excused or unexcused) allowed at any given class is equal to twice the number of
times the class meets per week. When a student has exceeded the number of
absences allowed, the instructor will have the right to drop the student from the class
and to assign a grade of “W”.



Punctuality. Class appointments must be met on time. A student is liable for specific
penalties that may include course failure if tardiness exceeds a limit specified in the
syllabus.



Distractions. Walking in and out of class distracts from class activities and should be
avoided except in emergencies. Refreshment and restroom needs should be satisfied
between classes. Other activities that cause distraction, such as texting, sending
and/or receiving cellular phone calls, should be avoided.
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Food. Food should not be brought into the classroom. Neither food nor beverages
should be brought to laboratory sessions.



Talking. Talking, using cellular phones, and loud noises are distracting to other
students and to the teacher. Out of respect to fellow students and the teacher, avoid
all unnecessary talking and noise. Questions or comments directed to the instructor or
class as part of the class discussion are quite appropriate.



Courtesy. Courtesy should characterize classroom behavior. Appropriate classroom
decorum is primarily a matter of exercising courtesy to fellow students and to the
instructor.



Recording of Class Lectures. The audio recording of class lectures may be assigned as
an accommodation. Recordings are for the student’s academic use only and are not to
be shared with other students. Students sign an agreement with the office of
Counseling and Disability services and are instructed to erase the recordings after the
end of the semester. Students must obtain a written permission from the instructor if
he or she wishes to keep the recordings for future review. Instructors are encouraged
to contact the office of Counseling and Disability services if there are concerns about
recording of specific class content.

Each instructor will detail in a printed course syllabus specific requirements regarding
attendance, tests, written and oral work, and classroom behavior. Penalties for violation of
class policies will be explicitly stated in the syllabus. Class policies and any associated
penalties detailed in the printed course syllabus will constitute official college policy for the
class and will be supported as such by the College administration.
Academic Integrity.
Atlantic Union College, a Seventh-day Adventist institution, exists primarily to prepare its
students for lives of service within the church and in the wider community by providing them
with an education founded upon the historic tenets of the Christian faith. Among our
objectives are:



To equip individuals with the ability to think logically and creatively, and with
advanced knowledge of a particular field of study, preparing them to enter the work
force or to pursue further study in graduate or professional school.



To produce ethically and morally responsible individuals who have the ability to live
with and respond to other human beings with respect, integrity, and compassion.



To provide an educational environment in which the historic claims of the Christian
faith and the pursuit of current academic knowledge are integrated across the
curriculum; where attitudes, values and goals can be examined in the light of
Christian faith and expanded knowledge.
Therefore, adherence to the Code of Moral and Academic Integrity ensures that fairness,
justice, and truth will shape all our academic endeavors.

Joint Obligation to Report Academic Dishonesty
Although the primary responsibility for maintaining moral and academic integrity in their
work rests with students, these standards can only be achieved if all members of the College
community work effectively together. Academic dishonesty diminishes the individual's
character, the worth of a grade, and the credibility of a diploma. Ultimately, this erodes the
reputation of the academic institution.
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Definitions (with Clarifications) of Academic Dishonesty
Academic dishonesty may range from an incident which appears minor (e.g. copying a onepoint answer on a quiz) to a major act of plagiarism (e.g. downloading a research paper from
the Internet). Academic dishonesty includes, but is not limited to, the following acts:
Cheating:

Intentional use of material or information not your own.

 copying answers from another student's work
 using any form of “cheat sheet” (e.g. written notes, memory calculators)
 submission of papers written by another, purchased or procured from any

source

 turning in another's work as your own on homework or lab assignments
 submitting work done for prior courses without instructor's permission

Fabrication:

Intentional invention of material for purposes of deception.

Facilitation:

Intentionally or knowingly collaborating with another to violate any
provision of this Code.

 creating false data for surveys, lab experiments, etc.
 inventing sources for citations in research

 allowing another student to copy homework or answers on quizzes or

exams

 passing test information or answers to another student who will take the

same test

Plagiarism:

Intentionally or knowingly presenting as your own the concepts, ideas,
creations, designs, or words of another.
 improper use of or omission of quotation marks and citations
 failure to provide citations for any borrowed materials, including
paraphrased material

Consequences of Academic Dishonesty
Any student caught engaged in intentional academic dishonesty will receive an F in the
course involved. Students may appeal to the Academic Integrity Review Board.
Criteria for Holding Office
Students must have a cumulative grade-point average of at least 2.50 before they can become
candidates for the following offices:





Student Association - any elected office
President of any club and/or organization
Class President

Students may not hold any office in the College if on citizenship probation, and no one can
continue to hold office if placed on academic or citizenship probation during the school year.
For more information regarding criteria for holding office, refer to the Student Handbook and
the Student Association By-Laws.
Examinations

Semester Examinations
In most courses a final examination is given. Students are expected to take their semester
exams at the regularly scheduled times. All travel reservations and vacation plans should be
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made near the beginning of the semester because reservation difficulties are not sufficient
reason for changing a final examination from the regularly scheduled time.

Credit by Examination
The College recognizes that the equivalent to what is taught within a college course may be
learned in other ways. Therefore, college credit may be earned by challenge examinations,
validation examinations, CLEP, ACT Proficiency Examinations, or Advanced Placement
Examinations. Students may also meet an academic requirement by passing a waiver
examination.
Fees for AUC-based examinations are listed in the Financial Information section of this
catalog. Students are encouraged to consult their academic advisor or department chair before
requesting to take any examination. Requests for permission to take Atlantic Union Collegebased examinations should be submitted to the Academic Policies Committee.
All official examination results are to be sent to the Registrar's Office.

Challenge Examination
A challenge examination is a college-prepared examination for which a student will receive
regular college credit if completed in a manner which demonstrates superior ability in the
area covered by that course. Credit by challenge examination is permitted in the general core
and in other areas when authorized by the department head and the Academic Affairs
Committee. The following restrictions apply:









A student may not challenge a course prerequisite to one already taken at a more
advanced level.
Unsatisfactory grades earned in courses previously attempted may not be changed by
examination credit.
A student may not take a challenge examination for the same course more than once.
Examinations for credit may be taken only for courses and credit as listed in the
current catalog.
All challenge exams must be taken before the student's year of graduation.
ENGL 101, 102, and PE activity courses cannot be challenged.
Atlantic Union College does not accept transfer credit for challenge examinations
from other schools.

All students who complete a Challenge and/or Course Waiver Examination will be
assessed $52.00. Students who are receiving academic credit for the successful
completion of their examination will be assessed $268.00 per hour of credit received.

College Level Examination Program (CLEP)
There are two types of CLEP examinations: General and Subject. Atlantic Union College
grants credit for scores above 50, although the College recommends students who wish credit
by examination to take the appropriate college prepared challenge examination, and in some
cases the College will require a portion of the College prepared examination in addition to the
CLEP examination. The College may specify different scores for credit or waiver for some
courses. Check with the appropriate department head for details. The following restrictions
apply:
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On the subject examinations, credit will be awarded only if the College offers the
same or a closely equivalent course and only up to the number of credits offered by
the College.
For both examinations, credit will not be given if the course has been taken
previously (even if failed) or if the examination has been taken previously.
Students taking any History examination must also complete the optional essay
portion.
ENGL 101 and ENGL 102 cannot be taken as CLEP.

Advanced Placement Program
Credit is given to students who have passed the Advanced Placement Examination with a
score of 5. A requirement waiver is given to students with a score of 3 or 4.

Validation Examinations
Students who have attended non-accredited colleges may request to take validation
examinations in courses which they wish to transfer. Upon successful completion of the
examination, the student will be granted transfer credit.

Course Waiver Examinations or Substitutions
Degree and Certificate students should normally meet all the requirements of their majors,
minors, and the appropriate core education curriculum. If students believe they have already
fulfilled any of the core education requirements, they may petition the Academic Policies
Committee for a waiver or alternative course selection of regular core education
requirements.
No deviation from the course requirements is allowed in the major, minor, and course
requirements for bachelor degrees or certificates except by vote of the respective department.
Successful completion of this test waives the curricular requirement, but does not result in
credit earned; thus, it does not reduce the total number of hours required for a degree. Waiver
examinations are administered by the specific departments and may not be repeated.

Limitations on Non-Traditional Credit
Credit by examination may not exceed the credit earned in residence and in no case
may the total credits earned through non-traditional means exceed 32 semester hours.
Transfer Credits
Generally, college-level courses will transfer if completed with a C grade or higher through
an accredited institution of higher education. Students transferring from junior college may
not receive credit for more than 72 semester hours. In no case will credit for a course taken
elsewhere be accepted if it duplicates a course taken at Atlantic Union College. Neither will
credit for a course taken at Atlantic Union College be allowed if it duplicates the content of a
course that has been accepted from another college.
Courses taken at other colleges cannot be used to replace a grade earned in residence.
Atlantic Union College will not accept transfer credit for challenge examinations from other
colleges. Remedial courses, English as a Second Language courses, basic skills courses, or
courses graded on a Pass/Fail (S/U) basis taken at another college will not be accepted as
transfer credit.
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Notwithstanding the above, the College reserves the right to determine whether or not transfer
credits can be applied to graduation requirements or whether or not the transfer credit can be
accepted. After the Registrar's Office has received official transcripts, an assessment will be
made.
The Individualized Major
In addition to the standard degree tracks outlined, Atlantic Union College offers its students
additional degree opportunities through its Individualized Major process. Three kinds of
individualization are possible: adjusting standard majors; designing interdisciplinary
majors; completing majors through the use of resources currently available only through
other local institutions of higher education.
All individualized majors are created with careful advising, during which a contract
specifying the individualized requirements is developed. This contract, signed by the
student, the chairs of all involved departments, and the Coordinator of Academic Affairs,
must be developed before the student’s senior year, becomes the legal equivalent of the
catalog and is kept on file in the Registrar's Office. The advising procedure used to develop
the contract varies slightly for each of the three types.
To adjust the requirements for a currently offered major, a student must be registered in that
major and have a clear goal for how that adjustment can better serve the individualized
requirements. The adjusting of the requirements should be carefully worked out with both
the student's advisor and the department chair, and the resulting contract must be approved
by a majority of the faculty in the department.
Candidates for interdisciplinary majors must have an approved academic advisor from each
discipline represented in the proposed major. The advised requirements must include an
interdisciplinary “capstone” project that is appropriate for the clear design goals of the
Individualized Major, and must be approved by a majority of the faculty in each department
involved. In cases where any of the disciplines involved are not currently represented by
departments on campus, a majority vote of the Academic Policies Committee will
substitute for the department of the missing discipline(s), and may be the only group
approving the requirements where there is a legitimate interdisciplinary proposal with no
obvious department to advise.
Atlantic Union College regularly encourages students to take advantage of the rich
educational resources of our area by choosing majors partially dependent on other
educational institutions. There must be an on-campus faculty member competent to serve
as an academic advisor in the area, and a majority of the faculty of the minor being
expanded or the Academic Policies Committee must approve the requirements.
Graduation Requirements and Procedures
Atlantic Union College grants the degrees of Bachelor of Arts in Theology/Religion and
Bachelor of Science in Health Science/Biology.
When planning their course schedules, students should acquaint themselves with the
graduation requirements, core education requirements, and programs of study outlined in
this catalog. They should also consult faculty members during the advisement period.

Graduation
Graduation takes place in May. Only students who have completed all requirements for
graduation will take part in the graduation service.
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The responsibility for meeting the requirements for graduation rests primarily upon the
student. The individual student should become acquainted with the various requirements of
general education, the major, and minors as outlined in the College catalog. In addition, the
following criteria must be met:
1.

Formal application for graduation must be filed with the Registrar's Office each
time a student attempts to graduate. The form must be submitted no later than
March 2 for May graduations of the academic year in which the student expects to
graduate. A graduation fee of $150.00 (non-refundable) will be charged to each
student applying for graduation. Also see Graduation in Absentia Fee on page 40.

2.

All resident seniors to receive the bachelor degrees shall take any test required by
the major department before or during the last semester in residence.

Graduating With Honors
Students will be awarded their degrees with the following honors distinctions when they
have attained the appropriate overall grade-point average.
Departmental Honors

3.50 in their major field and an overall G.P.A. of 2.75. The 3.50 average must also
be attained in the courses of the major taken at Atlantic Union College.

Honors In General Education

3.30 in Honors Core courses and an overall G.P.A. 3.00.

Latin Honors

3.50 - 3.74 Cum Laude (with distinction)
3.75 - 3.89 Magna Cum Laude (with great distinction)
3.90 - 4.00 Summa Cum Laude (with highest distinction)

Catalog for General Requirements
Graduation requirements are normally considered to be those contained in the catalog under
which students enter as freshmen or as transfer students. They may elect once, under a
given major, to graduate under the requirements as stated in any catalog in effect during
their period of residence. If for any reason a break in residency of two or more academic
calendar years occurs, they must satisfy the requirements in the catalog of reentry or of any
subsequent catalog in effect during their period of residence.
Baccalaureate Degree Requirements

A Baccalaureate degree is conferred after satisfactory completion of the following:
Residency Requirements
At least 30 of the last 36 hours must be taken in residence with a minimum of 6 credit
hours in the major with departmental approval and 3 hours in the minor, if there is one.
General Requirements
1. A minimum of 128 semester hours of credit with a resident and cumulative grade-point
average of not less than 2.00.
2. All Core Education requirements listed under the Core Education Program.
3. All requirements for the declared major with an overall grade-point average of not less
than 2.00 (higher in some majors). No course with a final grade lower than C may apply
(higher in some majors).
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Certificate Requirements

A Certificate is granted after satisfactory completion of the following:
1. The minimum number of semester hours of credit required for the specific certificate,
with a resident and cumulative grade-point average of not less than 2.00.
2. All courses required for the specific certificate, with an overall grade-point average of
2.00 in the major courses and not less than “C” in any one of the major courses.
Graduating in Absentia

Candidates for graduation are expected to participate in the commencement exercises.
In case of clear necessity however, a student may be granted permission to graduate in
absentia. Application must be made in writing to the Registrar.
C ORE E DUCATION R EQUIREMENTS
Aims and Focus

The Core Education at Atlantic Union College is a mutually supporting system of courses
required of all students with a strong emphasis on Community Engagement. Although
demonstrable outcomes for each course may differ according to discipline, taken as a
whole, they educate students to raise ethical issues and questions about public life, to
demonstrate the moral and political courage to take risks, and to work with others towards
the public good.
Courses that emphasize volunteerism, service learning, and community engagement
provide both theory and practice in understanding the value of personal service and the
need for transformative and sustaining programs, as well as determining the sequence of a
particular strategy. When a student has completed the Community Engagement sequence
of the Core, s/he will be able to:
 Create and manage a service program that engages others and teaches and models
processes in deliberative democracy, developing a public voice, and taking specific
actions to affect an issue;
 Research, organize, and carry out a deliberative democratic forum on a particular
issue that includes multiple perspectives and how best to make positive change
through various courses of public action;
 Participate and take a leadership role in a complex campaign that results in tangible
change in public awareness or public policy;
 Integrate their academic work with community engagement, producing a
demonstrable and measurable product that indicates response to community needs
and assets and engagement of community constituents through the process.
Those courses whose principal outcomes do not focus on Service Learning and Community
Engagement provide the skills necessary for successful Community Engagement through
teaching discipline-specific content as well as one or more of the following competencies:

Critical Thinking; Intercultural Knowledge and Competence; Teamwork; and Written
Communication Skills.

Shared learning is central to a college community and an institution-wide identity. The
following courses in our Community Engagement Core are required for all students as
they progress through their chosen curricula. These courses help students build their
learning community as they meet graduation requirements for their pre-professional and
liberal studies programs. These classes provide theory and practice in volunteerism,
service learning, and community engagement. The capstone course is a documented
practicum in community engagement. The faculty will evaluate students in these
classes according to the core values identified after the course description.
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CMNT C OMMUNITY E NGAGEMENT S EQUENCE :
All students are required to take the following three courses in the Community
Engagement Sequence.
1)
2)
3)

CMNT 101 Introduction to Community Engagement: Freedom and Responsibility
CMNT/RELB 125 Life and Teachings of Jesus
CMNT 420 Capstone
This course is administered by the program faculty under which the student is
graduating; the academic credit will vary depending upon the student’s academic
program of study.
All students must choose any four of the remaining six courses in the Community
Engagement Sequence; students must consult with their program of study advisor
when choosing these four courses.

1)

2)

Choose either:
CMNT/PSYC 120 Developmental Psychology
OR
CMNT/SOCI 100 Introduction to Sociology
Choose either:
CMNT/AMST/ENGL 210 Cultural Themes in Literature
OR
CMNT/ENGL 317 Themes in Twentieth Century Literature

3)
4)
5)

CMNT/HMNT 212 Introduction to Humanities
CMNT/AMST/PLSC 214 American National Government
CMNT/HIST 305 Radicals & Reformers: The Necessity of Change

6)

Choose either
CMNT/BIOL 322 Field Natural History
OR
CMNT/BIOL 341 Life in the Balance: Humans and the Environment

The Required Core Education Sequence
The following courses are part of the Community Engagement Sequence within the
Core Education Requirements.

Summary of General Education Requirements:
A.
B.
C.
D.
E.
F.
G.
H.
I.
J.
K.

61-71 hours

CMNT 101 Introduction to Community Engagement: Freedom and Responsibility
CMNT 420 Capstone
Computer Science
ENGL 101 College Writing I and ENGL 102 College Writing II
Foreign Language
Humanities
Mathematics
Physical Education
Religion
Science
Social Science
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3
1-4
0
3+3
6-12
9
3
3
12
6
12

Core Education Requirement Description
A. CMNT 101 Introduction to Community Engagement: Freedom and
Responsibility - 3 hours.
B. CMNT 420 Capstone – 1-4 hours.
All students will take a capstone course administered by the program faculty under
which they are graduating. This course will focus on community engagement or
service learning.
C. Computer – 0 hours
Through the Technology across the Curriculum program, computer competencies
are taught.
D. ENGL 101 College Writing I and ENGL 102 College Writing II - 3 + 3 hours.
All students must complete ENGL 101 and ENGL 102 during the freshman year
except when a prerequisite course is required. In no case can College Writing be
delayed beyond the sophomore year. Students who have completed English
Language Institute requirements will take the international section of ENGL 101.
Students enrolled at AUC are required to take ENGL 101 and ENGL 102 at AUC
to be sure they are prepared to meet campus standards in their writing. Students
must earn a minimum grade of C in ENGL 101 before enrolling in ENGL 102 and
a minimum grade of C in ENGL 102 to complete the College Writing requirement.
E.

Foreign Language - 6-12 hours.

For Bachelor of Arts, 12 hours to reach intermediate level competency.

Students with four years of high school language (i.e. intermediate competency)
and/or students who have completed the program of study in the English Language
Institute will have met this requirement. Competency also may be demonstrated
through an accepted waiver/challenge exam.*
For Bachelor of Science, 6 hours to reach beginning level competency.

Students with two years of high school language (i.e. beginning competency) and
students who have completed the program of study in the English Language Institute
will have met this requirement. Competency also may be demonstrated through an
accepted waiver/challenge exam.*

*Foreign language competency, whether accomplished through course work at
AUC or demonstrated by taking an accepted standardized test, should be recorded
at the Registrar's Office no later than the sophomore year in order to facilitate
smooth progress toward graduation. Inquire at the Registrar’s Office for a list of
accepted waiver/challenge exam options. Independent study for foreign language
will be allowed only when the student has a satisfactory level of fluency, as
approved by the instructor.

F.

Humanities - 9 hours.
All students will take a humanities course (3 hours) Choose one elective (3 hours):
ART/HMNT/MUHL course
OR
Literature course
All students must choose one literature course (3 hours)

G. Mathematics or demonstrated competency 0 - 3 hours.
The new math core requirement may be met either of two ways:

1) Pass exit exam for MATH 130 or
2) by passing MATH 130 College Algebra
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MATH PLACEMENT TEST POLICY:
EXEMPT from Placement exam but will take MATH 130
1) Students with high school GPA of 2.7 or higher and have taken 2 years of high
school math or
2) Students with 2.4 – 2.69 GPA plus 4 years of high school math.
Otherwise, students will have to pass MATH 041 exit exam to enroll in MATH
130.
H. Physical Education - 3 hours.
PEAC 100 Fitness and Wellness (2 hours) and one (1 hour) PEAC life activity
class must be completed by all students.
I.

Religion - 12 hours.
All students will take both RELB 125 Life and Teachings of Jesus (or its substitute
for Religion and/or Theology majors RELB 113 The Gospels) and RELT 123
Fundamentals of Biblical Teaching. Students will take a religion course for each
year in residence. Transfer students from institutions other than Seventh-day
Adventist colleges must take one course per year in residence, starting with these
required courses.

J.

Science - 6 hours.
All students will choose two science electives from BIOL biology, CHEM
chemistry, and PHYS physical science offerings.

K. Social Science - 12 hours.
All students must choose a history course (3 hours)
Choose two social science courses:
OR
OR

ANTH
CMNT/PSYC
CMNT/SOCI

Core Education Requirements for Bachelor Degrees (B.A. and B.S.)
The following core education requirements are for all students seeking a Bachelor of
Arts (B.A.) and/or Bachelor of Science (B.S.) degree. Substitutions for these
requirements are allowed for discipline specific programs. Detailed descriptions of the
following core requirements are on pages 30-33.

Core Education Requirements:
ART/HMNT/MUHL
Humanities Course (includes one
literature)
CMNT 101
Introduction to Community Engagement
CMNT 420
Capstone
CMNT/AMST/ENGL
Literature Course
CMNT/AMST/HIST
History Elective
CMNT/RELB 125
Life and Teachings of Jesus
CMNT/RELT 123
Fundamentals of Biblical Teachings
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49-59 hours
6
3
1-4
3
3
3
3

Core Education Requirements:
CPTR
Computer Science
ENGL 101
College Writing I
ENGL 102
College Writing II
MATH
Mathematics or demonstrated competency
PEAC
Life Activity Course
PEAC 100
Fitness and Wellness
REL_
Religion Elective (RELB/RELH/RELT)
Foreign Language (or competency)
Social Science Elective
(CMNT/ANTH/HIST/PLSC/PSYC/SOCI)

49-59 hours
0
3
3
3
1
2
6
6-12
3
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FINANCIAL INFORMATION
I NTRODUCTION
The mission of the Student Financial Services Office at Atlantic Union College is to
provide financial assistance to students choosing to pursue a course of study at AUC.
This is accomplished by providing information services to prospective and continuing
students and their families.
Q UALITY A SSURANCE
Atlantic Union College is committed to the fair and equitable delivery of financial
assistance to all eligible applicants. To ensure that the application information used to
determine financial assistance eligibility is complete and accurate, student records may
be selected for further review at any time during a period of enrollment. In signing the
application certification, students have indicated their willingness to provide proof of
the information provided on any application forms. If requested, any required
documents or additional information must be provided in a timely manner. Failure to
provide these documents of information may affect a student's financial aid award.
The Student Financial Services Office follows established procedures and practices
which will assure equitable and consistent treatment of all applicants. Financial aid
applicants will not be denied assistance on the basis of sex, race, color, national origin,
religion, or ethnicity.
Most students pay their expenses with cash payments, earnings, loans, scholarships, and
grants. Since these resources come from various providers, there are different
application procedures and deadlines in effect. The college processes financial
assistance that could be based on need, merit, musical ability, or some other form of
entitlement criteria.
S CHOLARSHIPS
All applications for scholarships must be completed and received by the Admissions
Office by the last day to modify class schedule: September 1, 2015 for Fall and
January 19, 2016 for Spring. All AUC awards are awarded for the academic year in the
Fall. Only new students may apply in the Spring.
Merit Scholarship
The Merit Scholarship is based on at least one year (24 credits) of college credits. Each
year students must apply/reapply.
Cum. G.P.A.:
Cum. G.P.A.:
Cum. G.P.A.:

3.25 - 3.49
3.50 - 3.74
3.75 - 4.00

$1,000.00 year
$1,500.00 year
$2,000.00 year

Funds are limited, and awards will be made on a first come, first served basis.

Note:




An application must be completed each year to receive the merit scholarship.
Cumulative G.P.A.'s are verified before each year to determine eligibility. Any
student with an incomplete grade will not be eligible for the year.

To be eligible, a student must be registered full time (a least 12 credits per semester)
in the regular day program.
The Merit Scholarship may be awarded for a maximum of 10 semesters (eight
semesters if a student receives the Freshman Merit Scholarship for two semesters).
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AUC's Merit Scholarship is available to:
1. Returning AUC students
2. Transfer students: Scholarship eligibility is based on the cumulative G.P.A. of at

least one FULL year (2 semesters) of transferred college credits from a college
located in the US, Bermuda or Canada.

Christian Leadership and Community Engagement Scholarship
This two-way matching scholarship for students who have demonstrated exceptional
leadership skills and/or outstanding community engagement is for students whose
church wishes to sponsor them. The church must be a part of the Atlantic Union
Conference territory and is eligible to sponsor up to two students per year.
The local conference, through Atlantic Union College, will match up to $1,500 per
semester or $3,000.00 per year. The church's funds or a written letter on church
letterhead stating why funds will be delayed and the date they will be sent must be
received by the last day to modify class schedule for the semester in question.
Applications must be completed by the sponsoring church and submitted to the
Admissions Office by September 1, 2015.
O THER A ID P ROGRAMS
Three-Way Scholarship
To be eligible for the Three-Way Scholarship, the student must apply to the Seventhday Adventist church where he/she holds membership. It is restricted to conferences in
the Atlantic Union, and the student must be enrolled for a minimum of 12 credits per
semester in the regular day program. Upon approval of the student's application on the
church level, the student must apply at their conference office. The local conference
matches the amount voted by the church. Together these funds are sent to the College
for an additional match. Atlantic Union College will match up to $450.00 per year. A
student must complete and submit an AUC three-way scholarship application by the
deadline. Forms are available in the Financial Aid office. Student must have a
cumulative G.P.A. of 2.00 or above to receive AUC's portion. AUC will match the
lower amount from the church or conference up to $450.00 per year.
Christian Leadership and Community Service Engagement Grant
Students are sponsored by their Seventh-day Adventist church within the Atlantic Union
Territory for their leadership role or community engagement with up to a $3,000.00
grant. Atlantic Union College’s subsidy received from the conferences will match up to
a maximum of $1,500.00 per semester. A complete list of requirements is available on
the application form at www.auc.edu.
E MPLOYMENT I NFORMATION
Student Employment
Campus employment may be available to those students who wish to work part-time to
help meet college expenses. Students who are employed by the college must have 50%
of campus employment earnings applied to the student account.
A Student Employment Coordinator is available in the Human Resources Office to
assist the student in job placement while enrolled. Some co-operative education jobs
are available.
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R EBATES

AND

D ISCOUNTS

Cash Rebate
All students who pay their total semester bill at the beginning of each semester will
receive a 5% rebate on tuition minus the financial aid they receive. A receipt verifying
pre-payment must be submitted to the Student Accounts Office. Any rebate will be
applied to the student's account at the end of each semester. This cash rebate discount
will not be given to students who receive up to 70% of their tuition paid by tuition
assistance and/or scholarships.
Family Discount
When students from the same immediate family are enrolled as full-time students at
AUC in the regular day program and have the same financial sponsor, a discount on
tuition is available.

 A 5% tuition discount will be applied to the student's accounts with two students
from the family enrolled.
 A 10% tuition discount is available for a family having three or more students
enrolled.
To be eligible for this discount, a complete application must be submitted to the
Financial Aid Office before the deadline.
S TUDENT A CCOUNTS
This section of the catalog is designed to help students and parents determine what costs
they can expect in connection with receiving an Atlantic Union College education.
While it identifies many of the expenses a student may incur, it does not provide an
exhaustive list. Students will incur additional expenses for such things as
transportation, personal needs and other necessities, and extras not mentioned here.
Students and parents will want to consider such expenses when making plans to cover
the total costs of the College.
Estimate of Undergraduate Student Expenses
Dormitory Student

Per Semester

Per Year

Tuition (full time, 12-16 hours)

$4,999.00

$9,998.00

General Fee/Technology/Student Assoc.

$750.00

$1,500.00

Dormitory (double occupancy per
person minimum meal plan)

$3,250.00

$6,500.00

$8,999.00

$17,998.00

TOTAL

Community Student

Per Semester

Tuition (full time, 12-16 hours)
General Fee/Technology/Student Assoc.
TOTAL

$4,999.00

Per Year
$9,998.00

$750.00

$1,500.00

$5,749.00

$11,498.00

T UITION
Program Tuition Expenses
Undergraduate Student Tuition*
1-11 semester hours
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$384.00 per credit hour

12-16 semester hours package
$4,999.00 per semester
17 or more hours $4,999.00 plus $330.00 per hour (above 16 hours)
Further information may be obtained from the office of Academic Records.
*The tuition charges do not include private instruction or special fees.
E STIMATED C OST FOR C ERTIFICATE
Certified Bookkeeper
Enrolled Agent
CompTIA A+
Cisco CCNA
Medical Billing and Coding
Office Management
Religion – Evangelism (NETS)

PROGRAMS

(Tuition, Fees, and Textbooks)
$4,000
$5,000
$10,000
$10,000
$8,000
$5,000
$4,200

H OUSING C OSTS
Residence Hall Housing
In both dormitories, double occupancy is the standard room arrangement. When rooms
are available, single occupancy is permitted at the discretion of the Dean. Every student
living in a dormitory is also charged a meal plan.
Student Apartments
The College owns several one, two, and three bedroom apartments on or adjacent to the
campus. Rental rates are below the rates in the community. Student apartments are
available on a first-come, first-serve basis for students who are married, single parents,
or above 23 years of age. See page 11 for more information on the Students Housing
policy. Financial arrangements must be approved by the Student Accounts office before
a student may move into College housing.
The deposit of $350 is required at acceptance, and is credited in full to the student's
account when the rental is vacated unless there are charges for cleaning, damage,
delayed departure, failure to return keys, or unpaid rent. In addition to the deposit, the
first month's rent is also due before occupying the apartment.
C AFETERIA E XPENSES AND M EAL P LANS
All students living in residence halls of the college are charged per semester for meals.
Typically a student can expect to spend between $1,260.00 and $1,600.00 per semester
in the cafeteria. At each purchase, information is provided regarding how much has
been used and the available balance on the student's chosen plan. At the end of the
semester, each student's account is adjusted according to the meal plan the student has
followed during the semester. Students with a credit balance of $300.00 or more may
be allowed to carry over a $200.00 credit to the next semester once a written request is
submitted to the Student Accounts Office before the end of the semester.
Students may choose from one of the following:
1.
Minimum
$1,260.00 per semester
Plan
Meets 50-75% of average eater’s daily food needs
2.
Light Plan
$1,400.00 - $1,470.00 per semester
This plan meets 75-100% of average eater’s food needs.
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3.

Economic
Plan

$1,680.00 per semester
This plan is a good choice for big appetites.

Carefully study the various meal plan options before choosing the meal plan that is right
for you.
If you choose a meal plan other than the minimum plan, you will be credited for the
unused amount up to the maximum refundable on your plan at the end of each semester.
Students not living in a college residence hall may also eat in the cafeteria. Students
may pay cash at any meal. If there is a credit balance on the student’s account, they
may be eligible to purchase a cafeteria plan at the Student Accounts Office.
I NSURA NCE
Student Accident/Sickness Insurance
The Commonwealth of Massachusetts requires that all students registered for six or
more credit hours are covered by accident/sickness insurance.
Estimated cost of insurance $1,500.00 per year. All students that choose a bundle will
receive this free.
Students who are already covered by a similar insurance plan AND provide proof (copy
of insurance card) of that insurance to the Student Accounts office can be excluded from
the school policy. In order to avoid paying for the school's insurance policy you must
submit proof of insurance at the time of your registration. Students are required to pay
for their health insurance on or before registration day.
Note: Spouses and children of students may also purchase the insurance for additional
cost. This policy does not cover any medical expenses incurred for any physical
examination nor for prior illnesses.
Property Insurance
Atlantic Union College is not responsible for loss of private property by theft, fire,
storm, or other cause. Students are urged to carry their own insurance for personal
belongings.
S TUDENT O RGANIZATION F EES
Senior Class Membership Dues
The Senior Class votes the amount of its membership dues which will not exceed
$100.00. The dues cover the class gift, senior activities, and pictures.
All undergraduate, regular, day or dorm students are considered members of the senior
class and are charged dues during the Fall or Spring semester prior to their graduation.
A CADEMIC F EES AND C HARGES
The following fees are charged when applicable to AUC students. Please contact the
Student Financial Services Office at (978) 368-2275 with questions regarding these
fees. New policies and modifications may be made at the discretion of the
administration and will be published.
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Special Fees
These fees are subject to change depending on costs and may not be rebated:
Application Fee
$25.00
Audit Tuition - per credit hour; traditional day program only
$230.00
Challenge/Course Waiver Exams:
Examination for each numbered course
$52.00
Each Credit Hour (if academic credit is received)
$268.00
Class Dues
Freshman
$10.00
Sophomore
$10.00
Junior
$15.00
Senior
up to $100.00
Graduation Fee
$150.00
Graduation in Absentia
$50.00
Identification Cards
Original
No Fee
Replacements (each)
$10.00
Lab Fees per semester (per science lab and/or computer course)
$90.00
Late Registration
$260.00
Returned Check Fee
$50.00
Transcript of Grades
$3.00 (after account is paid in full)

Fines
Vehicle Code Violations
** Parking in space designated “Handicapped Parking”
$30.00
** Blocking access to fire lanes, hydrants, loading zones
$25.00
** Failure to display permit
$5.00
Falsely setting off a fire alarm
$250.00
Damaging a room
Varies with damage
Not returning key/replacement key
$10.00
***Lifestyle Enrichment
Fall semester - $25.00 Spring semester - $25.00
(As outlined in the Student Handbook)
** Fine for each additional offense increases by $10.00 per offense
*** Per absence, up to 20

Advanced Payment
An advanced payment of $1,525.00 is required before the beginning of each semester.
Students must complete their registration before the first day of classes to avoid late
charges. Students planning to live on campus, but taking less than six credit hours,
must pay their full direct costs in advance. No discount is available for students who
fall into this category.

Graduation Fee
This administrative fee of $150.00 assists with the cost of graduation expenses. An
additional $50.00 fee is assessed to students graduating in absentia.

Late Registration Fee
All students who officially register on or after the first day of class, for any given
semester, will be charged a late fee of $260.00.
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Medical Insurance
Payment for accident/sickness insurance, if needed, is required before registering for the
beginning of each semester.

Physical Education Fee (Per Class)
Certain physical education courses will have an extra per class fee. Check with the
physical education professor for specific information.
Billing
Before a student decides that he/she cannot enter school or that it is necessary for
him/her to drop classes for financial reasons, the student should contact the Student
Financial Services Office for help in exploring sources available for funding a college
education.

Payment Plan
AUC has partnered with TFC Tuition Financing (TFC) to offer student financing and
manage student accounts. TFC has provided many student financial services for over
40 years. To sign up for the TFC financing option please visit the Student Accounts
Office.

Release of Transcripts or Degrees/Graduation Participation
By action of the Board of Trustees of the College, a diploma or transcript (official or
unofficial) may not be released unless the student’s account is paid in full.
To expedite the release of transcripts, diplomas, and other legal documentation, a
money order, credit card payment or certified check should be sent to cover the balance
of the student's account. Requests for transcripts must be made in writing to the
Registrar’s Office and signed by the student.

Change in Expenses
Because of fluctuation in the industry, the College Board of Trustees reserves the right
to adjust charges and policies throughout the school year to supersede statements
published in this bulletin.
Student Employment
Atlantic Union College offers a work program for students. During Fall and Spring
semesters, AUC tries to provide each full-time student with appropriate work hours.
The College neither assigns nor guarantees student jobs. Rather, each student who
wishes to be employed is responsible for finding, getting, and keeping a job. Students
may pursue job leads on their own or with the help of the Student Employment
Coordinator in the Human Resources Office.

Applying for a Job
Students who wish to begin job-hunting before arriving on campus are encouraged to do
so. For a list of on-campus employers, students may contact the Student Employment
Coordinator.
Job applications are available at the Human Resources office. The Student Employment
Coordinator can help students complete, copy, and distribute their applications to
potential employers.
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Payment and Method of Payment
The pay scale for most jobs starts at the minimum wage (currently $9.00 per hour) for
entering freshmen. Students with advanced skills may be paid more. Also, students
who stay in their jobs and whose skill levels increase will normally receive periodic
raises.

 All students working on campus are covered by workers’ compensation insurance.
 All students employed on campus are paid every other week. Student must have
direct deposit accounts. Students will be paid by direct deposit only.

Providing Eligibility for Employment
Federal regulations require that all employees hired complete an I-9 Form and present
original documents that establish both their identity and eligibility to work (examples:
passport, driver’s license, social security card, etc.). All students wishing to work on the
Atlantic Union College campus are required to present such documents in order to
receive authorization to begin work.

Summer Employment
Summer employment begins the day after graduation. A summer contract must be
completed in order for a student to remain employed. Students who are employed by
Atlantic Union College during the summer will have 50% of their campus earnings
applied to their student account. These funds will remain on the student account until
the Fall semester has started and the semester balance has been paid in full.
Summer contracts for returning students must be completed and submitted to the
Human Resources Office no later than April 30 to ensure continued employment.
Returning students who have not completed and submitted the summer employment
policy forms will not be eligible to work until the work agreement process is complete.

Work Hours
A student's class schedule may affect his/her student's employment opportunities. Many
employers need student workers between 8:00 a.m. and 5:00 p.m. In general, students
find that having a 3-4 hour block of time available is ideal for their work schedules.
During the school year, students registered for 12 or more credit hours find 12-20 hours
to be the maximum they can work per week. Students planning to work more than 20
hours per week must get permission from the Student Employment Coordinator.
Refund Policy
A student must withdraw officially to be eligible for a refund of tuition, refundable fees,
and/or dormitory rent. The official form for withdrawal from classes is available at the
Registrar’s Office. Refunds of credit balances are normally mailed to the student's
forwarding address upon written request after the billing date following the date of
withdrawal. The following schedule applies to dormitory, tuition, cafeteria and
refundable fees. Weeks are calculated with the official registration day for each
semester or session as the start date.
Week
1-5 calendar days
6-11 calendar days
12-17 calendar days
18-24 calendar days

Refund
All but $100.00
70%
60%
40%
42

25th day to end of semester

0%

Note: This schedule applies to tuition, fees (technology, student association, and general),
dormitory and cafeteria. For first-time students attending Atlantic Union College,
the federally mandated Title IV refund schedule will apply.

Summer School and Intersession refund policy: one day equals one week. The above
policy applies accordingly.
If a refund is received, a repayment of any institutional funds must be made by the
student. The amount of institutional funds to be repaid would be equal to an amount up
to the total refund received by the student. Students will be given two reminders to
request a refund check during the first two consecutive billing cycles. Thereafter an
administrative fee of $20.00 per month will be applied to all outstanding credit
balances.
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AREAS OF INSTRUCTION
S TUDENT R ESPONSIBILITY
The responsibility for meeting requirements for graduation rests primarily upon the
student. Students should acquaint themselves with the various requirements set forth in
this bulletin, and, beginning with the freshman year, should plan their college courses
so as to fulfill requirements.
A CADEMIC A DVISING
Each student is assigned an academic advisor in their area of study to assist them in
making critical decisions regarding their curriculum. Students who have not made a
final decision before entering college, either as to a career or a major, will be advised to
take a general program of study in order to explore several fields of knowledge and at
the same time meet general education requirements applicable to most programs.
F INDING AND C HOOSING C OURSES
Courses are arranged on the following pages by departments or programs, and finally by
majors, concentrations and/or certificates. The College reserves the right to alter or
drop courses if unforeseen circumstances should arise such as inadequate class
enrollment or change in teacher staffing.
The first numeral of each course suggests class-year status. A nine for the second
numeral indicates independent study, and 1 or 2 for the third numeral indicates courses
in sequence. Otherwise, course numbers distinguish courses from each other but have
no special significance. For example, assigning a course the number 227 does not
necessarily mean that the course is more difficult than 223.
Courses are credited to a student's record by semester hours. A semester hour generally
represents one fifty-minute discussion or lecture period or one three-hour laboratory
period a week for a minimum of fifteen weeks.
P LANNING C OURSE L OADS
Inasmuch as some courses may not be offered every year, prospective students will
need to consult the current class schedule when planning their course loads.
H EALTH S CIENCES /B IOLOGY
Biology is the study of living organisms and their interactions with the environment. It
seeks to understand the incredible intricacies of the natural world our God and Creator
has designed for us. As such, Biology majors take courses examining both general
biological principles, including Principles of Biology, General Chemistry, Plant
Biology, Animal Biology. The job market for health professionals and natural scientists
is constantly expanding. This program prepares students to pursue careers in Nursing,
Physical Therapy, Physician Assistants, and Pharmacy.
The objectives of the department are:

 to create an atmosphere conducive to learning
 to provide our students with an educational background suitable for future studies in
graduate school, and careers in healthcare
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 to impart to our students an understanding and appreciation of God's awesome
creative power to properly equip them to tell others about the love of our Lord and
Savior
 to stimulate creative and independent thought through student designed research
projects
 to prepare our students to be Christian leaders and to engage their communities
Requirements for the degree are described on the following pages along with major and
cognate requirements. All students should consult regularly with their academic advisor
regarding the study program and timely completion of degree requirements.
All students enrolled in a science course with a lab will be charged a lab fee as listed on
page 40.
Assessment
The Department of Health Sciences/Biology requires all bachelor’s degree seniors to
pass the Educational Testing Service (ETS) Major Field Test in Biology during their
final semester. This test gives our department national comparative data, and allows
the following: (1) the measurement of students' academic achievements, (2) assess
educational outcomes in Biology, and (3) evaluate course offerings and program
requirements. Each year all of the department students take an in-house assessment
test.
Core Education Requirements
At least one course in a life science is required of all AUC graduates. An introductory
BIOL course, such as BIOL 110, 121, or 151 will satisfy this requirement.
Degree and Program Summary

MAJOR REQUIREMENTS
Major In Health Science/Biology

To complete this degree one must complete the major requirements, the chosen area of
concentration requirements and pre-professional recommended courses, core education
course and electives.
Major Requirements:

43 hours

Concentration in Health Science
Concentration and Cognate Requirements:

39 hours

BIOL 151
BIOL 252
BIOL 253
BIOL 468
CHEM 111
CHEM 112
CHEM 221
CHEM 222
MATH 120
PHYS 211
PHYS 212

ANTH 215
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Principles of Biology
Animal Biology
Plant Biology
Animal Physiology
General Chemistry I
General Chemistry II
Organic Chemistry I
Organic Chemistry II
Elementary Statistics
General Physics I
General Physics II

Cultural Anthropology

4
4
4
4
4
4
4
4
3
4
4

3

BIOL 113

Medical Terminology

2

BIOL 121

Anatomy and Physiology I

4

BIOL 122

Anatomy and Physiology II

4

BIOL 285

General Microbiology

4

BIOL 491

Research Methods

1

CPTR

Courses chosen with departmental approval

3

Choose either:
ECON 201, 202

Microeconomics or Macroeconomics

MATH 181

Applied Calculus I

4

PSYC 100

Introduction to Psychology

3

PSYC 120

Developmental Psychology

3

SOCI 100

Introduction to Sociology

3

SPCH 221

Interpersonal Communication

1

SPCH 223

Public Address

1

3, 3

Core Education Courses and Electives: To complete a total of 128 hours
See pages 30-33 for the Core Education Requirements.
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T HEOLOGY D EPARTMENT

The Theology Department has a dual function. It serves the general student in the
areas of spiritual development and is an introduction to theological studies from the
Seventh-day Adventist perspective.
Candidacy
Advancement to candidacy is required of all students majoring in Theology and
Religion. It is optional for those majoring in Religion (see next paragraph). Students
seeking a four-year Bachelor's degree and meeting all other requirements must apply for
advancement to candidacy during the beginning of the fall semester of the junior year.
Standards for candidacy may be obtained from the department chair. Students are
admitted to candidacy for a Bachelor's degree in Theology and Evangelism upon the
approval of the Religion Faculty at the beginning of the junior year. Those advanced to
candidacy and maintaining it by acceptable performance are permitted to enroll in
RELP 252, RELP 254, RELP 255, RELP 354, RELP 435, and RELP 436. Those who
are not accepted may reapply before the beginning of the next semester.
Candidates taking a Bachelor of Arts in Religion who wish to be advanced to candidacy
must make application. Such candidates will follow all procedures for application as
those taking a Bachelor's in Theology and Religion.
Degree and Program Summary
The following chart shows the degrees currently offered, majors available, total credit
hours required for graduation and the projected length of time to complete the required
credit hours.
Degree
B.A.
B.A.

Major
Religion
Theology

Projected Completion
4 years (8 semesters)
4 years (8 semesters)

Total Hours
128
128

Major in Religion (Bachelor of Arts)
The Bachelor of Arts (B.A.) in Religion serves as preparation for leadership and
graduate work in the fields of theology, religion, Biblical studies, ethics, humanities or
law. The curriculum in Religion meets the certification requirements for the teaching of
religion on the elementary or secondary level in the Seventh-day Adventist school
system.

Major in Theology (Bachelor of Arts)
A Bachelor of Arts (B.A.) in Theology has a dual function: it fulfills pre-seminary
requirements and is a preparation for the pastoral ministry and allied professions such as
hospital chaplaincy and public evangelism. For those planning to enter the seminary, a
cumulative grade point average of 2.50 is required. Emphasis is given to multicultural
or intercultural understanding and active involvement in developing practical ministry
skills. Learning how to interpret the Bible for yourself and others, gaining appreciation
for Seventh-day Adventist theological foundations and experience are also central to
this program.
Major In Theology (Bachelor Of Arts)

To complete this degree one must complete the major and cognate requirements, the
chosen track requirements, and general education course and electives.
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Major and Cognate Requirements:
Course No.

Course Title

LING 241
LING 242
LING 381
LING 382
LING 441
LING 422
PHIL 220
RELB 113
RELB 115
RELB 126
RELB 411
RELB 412
RELB 421
RELH 253
RELH 258
RELH 373
RELP 245
RELP 252
RELP 254
RELP 255
RELP 257
RELP 354
RELP 435
RELP 436
RELT 123
RELT 221

Beginning New Testament Greek I
Beginning New Testament Greek II
Intermediate New Testament Greek I
Intermediate New Testament Greek II
Beginning Biblical Hebrew
Intermediate Biblical Hebrew
Philosophy of Education
The Gospels
Early Old Testament
Introduction to Discipleship
Daniel
Revelation
New Testament Epistles
Adventist Heritage
Gift of Prophecy
History of Christianity
Preaching
Pastoral Ministry
Clinical Pastoral Training
Personal Evangelism
Intercultural Word and Worship
Evangelism and Church Growth
Pastoral Leadership
Pastoral Counseling
Fundamentals of Biblical Teachings
Adventist Theology

74 hours
Credits
Hours

3
3
3
3
3
3
3
3
3
3
3
3
3
3
2
3
3
2
2
2
3
3
3
3
3
3

Core Education Requirements for Bachelor Degrees (B.A. and B.S.)

The following core education requirements are for all students seeking a Bachelor of
Arts (B.A.) and/or Bachelor of Science (B.S.) degree. Substitutions for these
requirements are allowed for discipline specific programs. Detailed descriptions of the
following core requirements are on pages 30-33.
Core Education Requirements:

Course No.
ART/HMNT/MUHL
CMNT 101
CMNT 420
CMNT/AMST/ENGL
CMNT/AMST/HIST
CMNT/RELB 125
CMNT/RELT 123
CPTR
ENGL 101
ENGL 102
MATH
PEAC

Course Title

Humanities Course (includes one literature)
Introduction to Community Engagement
Capstone
Literature Course
History Elective
Life and Teachings of Jesus
Fundamentals of Biblical Teachings
Computer Science
College Writing I
College Writing II
Mathematics or demonstrated competency
Life Activity Course

49 - 59 hours
Credits Hours

6
3
1-4
3
3
3
3
0
3
3
3
1
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Course No.
PEAC 100
REL_

Course Title

Fitness and Wellness
Religion Elective (RELB/RELH/RELT)
Foreign Language (or competency)
Social Science Elective (CMNT/ANTH/HIST/PLSC/
PSYC/SOCI)
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Credits Hours

2
6
6-12
3

C ERTIFICATE P ROGRAMS
Certified Bookkeeper (CB)
This certification provides knowledge and skills needed to carry out all key accounting
functions through the adjusted trial balance, including basic payroll, correction of
Accounting Errors and Bank Reconciliation, Depreciation, Inventory, Internal Control
and Fraud Prevention.

One Semester
Course No.

ACCT 103
ACCT 104
ACCT 215
RELB 113
CPTR 131

Course Title

Credits Hours

Principles of Accounting I
Principles of Accounting II
Certified Bookkeeper – Review
The Gospels
Computer Spreadsheet

3
3
6
3
2
17

Total Certificate Hours

Certificate in Culinary Arts
A certificate in the field of culinary arts allows one to cover information from basic
food preparation to that of managing a menu to working as part of a team. Students will
build on the knowledge and skills gained at each step of their education, through
courses that can include but are not limited to culinary techniques, sanitation and safety,
nutritional standards as well as that of foodservice technology. Students will also have
an internship that allows for hands on experience in the real world of Culinary Arts.

First Session
Course

CULA 101
CULA 102
CULA 103
CULA 104
CULA 106
CULA 202

Course Title

Credit Hours

Front of House Service
Introduction to Culinary Arts I
Nutrition
Knife Skills, Baking and Pastry
Menu Planning
Introduction to Culinary Arts II
Total Credit Hours

1
3
3
2
2
3
14

Second Session
Course

Elective
CULA 203
CULA 204
CULA 205
CULA 206
CULA 207

Course Title

Religion
Professionalism
Introduction to Culinary Arts III
Introduction to Culinary Arts IV
Cooking Methods and Butchery
Recipes
Total Credit Hours
Total Certificate Hours

Credit Hours

3
2
2
3
3
2
15
29
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Enrolled Agent (EA)
This program prepares highly qualified tax specialists for personal or corporate work. It
prepares students to pass the Enrolled Agent exam administered by Internal Revenue
Service (IRS).

Curriculum
Prerequisites: Placement test in College courses
Course

ACCT 103
ACCT 112
RELB 125

Course Title

Credit Hours

Fall semester (September – December)

Principles of Accounting I and II
Introduction to Income Tax
Life and Teachings of Jesus

6
3
3

Spring semester (January – May)

Internship at a Tax Practice
ACCT 322

Summer semester (May – August)

Enrolled Agent Review Course
IRS Exam (August)

12
Total Certificate Hours

24

CompTIA, A+ (IT Certification)
CompTIA professional certifications cover the technical skills and knowledge needed to
succeed in a specific IT career. CompTIA A+: Covers preventative maintenance, basic
networking, installation, troubleshooting, communication and professionalism.
Course

Course Title

OFMT 151

Introduction to Keyboarding
Religion
Electives
EXAM REVIEW COURSE (includes the following)
Managing and Troubleshooting PC
Operating Systems
Hardware
Support Skills
IT Essentials
Total Certificate Hours

CPTR 413

Credit Hours

2
3
6
(15)

26

Cisco CCNA (IT Certification)
Cisco Certified Network Associate Security (CCNA Security) validates associate-level
knowledge and skills required to secure Cisco networks. With a CCNA Security
certification, a network professional demonstrates the skills required to develop a
security infrastructure, recognize threats and vulnerabilities to networks, and mitigate
security threats. The CCNA Security curriculum emphasizes core security technologies,
the installation, troubleshooting and monitoring of network devices to maintain
integrity, confidentiality and availability of data and devices, and competency in the
technologies that Cisco uses in its security structure.
Course

Course Title

OFMT 151

Introduction to Keyboarding
Religion
Electives
CISCO CCNA Exam Review (includes the following)
Information Technology Fundaments

CPTR 414
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Credit Hours

2
3
6
(15)

Course

Course Title

Credit Hours

Introduction to Networking
Routers and Routing Basics
Switching Basics and Intermediate Routing
WAN Technologies
Total Certificate Credits

26

Medical Billing and Coding
Medical Billing and Coding Certificate is a ten month comprehensive training program
that will prepare students for entry-level coding positions in physician's office,
hospitals, nursing homes, or other health agencies that require medical billing. The
program emphasizes a medical background as well as a working knowledge of ICD-9
and procedural CPT-HCPCS basic coding principles so that students may assign
diagnostic and procedural codes to specific diagnoses, diseases, and procedures.
Students will recognize the importance of a coder's position to ensure a successful
medical practice. The capstone to this program is a Medical Coding Internship where
students will acquire actual hands-on work experience in a medical office setting.
Course

ALH101
RELB125
BIOL125
ALH201
MBC101
MBC201
MBC202
MBC210
MBC225

Course Title

Medical Terminology
Life and Teachings of Jesus
Anatomy and Physiology for Allied Health
Pharmacology
Medical Insurance Billing
Medical Coding I (Procedural - CPT/HCPCS)
Medical Coding 2 (Diagnostics - ICD9)
Medical Office and Electronic Health Record (EHR)
Medical Billing and Coding Internship
Total Certificate Hours

Credit Hours

3
3
3
3
3
3
3
3
3
27

Certificate in Office Management
A certificate in the field of Office Management allows one to support company
operations by maintaining office systems as well as the supervising of staff efficiently
and effectively while producing positive results. Inclusive in this role is that of allowing
one to maintain office services by organizing office operations and procedures,
preparing payroll, controlling correspondence, designing filing systems, reviewing and
approving supply requisitions as well as that of assigning and monitoring clerical
functions. Additionally the certificate program gives insight on allowing one to design
and implements office policies by establishing standards and procedures as well as
allowing measurable results against current benchmark standards to ensure that work
results are enhanced.

First Session
Course No.

ACCT 103
CPTR 130
OFMT 151
OFMT 107
OFMT 112
RELB 125

Course Title

Principles of Accounting I
Word Processing
Introduction to Keyboarding
Business Communications
Executive Office Procedures
Life and Teachings of Jesus

Credits Hours

Total Hours First Session

3
2
2
3
2
3
15
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Second Session
Course No.

BUAD 185
ACCT 115
MATH 211
OFMT 163
CPTR 131
OFMT 285

Course Title

Customer Relations Management
Introduction to Computerized Accounting
Business Mathematics
Desktop Publishing
Computer Spreadsheet
Professional Workforce Internship
Total Certificate Hours

Credits Hours

2
3
2
2
2
3
29

Religion Certificate in Northeastern Training Center (NETS)
NETS is a four months educational training center whose mission is to equip lay
members in the art of leading people to Christ and encouraging a passion for service to
humanity through personal evangelism, community missionary health work, and public
evangelism.

Theology Track
Course No.

Course Title

RELT 123
RELB 125
RELB 126
RELP 245
RELP 252
RELP 354
RELP 255
PEAC 100
CMNT 101
RELH 253
RELH 255

Fundamentals of Biblical Teachings
Life and Teachings of Jesus
Introduction to Discipleship
Preaching
Pastoral Ministry
Public Evangelism
Personal Evangelism
Health and Wellness
Community Engagement
Adventist Heritage
Survey in History of Christianity
Total Certificate Hours

53

Credits Hours

3
3
3
3
2
2
3
3
2
2
3
29

COURSE DESCRIPTIONS

Following is an alphabetical listing by prefix of course descriptions offered at
Atlantic Union College.
A
ACCT 115 Introduction to Computerized Accounting
3 hours

Prerequisite : ACCT 103

Introduction to utilizing the computer in maintaining accounting records, making management decisions,
and processing common business applications with primary emphasis on a general ledger package
(QuickBooks). Develops further skills in maintaining accounting records, provides in-depth exposure to
accounts receivable/accounts payable, payroll and inventory modules.
ACCT 103 Principles of Accounting I
3 hours + 1 hour lab

This course includes a broad view of the fundamental purposes, theory and methods of accounting, and
analysis of the use of accounting information in appraising, planning, and controlling business
operations. It does not count toward an Accounting major. Three hours of lecture and one three-hour
laboratory per week.
ACCT 103, 104 Principles of Accounting I, II

3 hours + 1 hour lab

Prerequisite: ACCT 103.

This course continues the study of fundamental purposes, theory and methods of accounting, and
analysis of the use of accounting information in appraising, planning, and controlling business
operations. It does not count toward an Accounting major. Three hours of lecture and one three-hour
laboratory per week.
ACCT 110 Taxes and Religious Organization

0 – 1 hour

This course is for pastors and/or Religion and Theology students. It covers the following topics: What
taxes do churches pay, what is a charitable deduction, is a pastor allowed a housing allowance? May a
church employee take a home business deduction? Employee versus Independent Contractor, retirement
plan for church employee, what is unrelated business income? Filing form 990 – Organization Exempt
Form Income Tax.
ACCT 112 Introduction to Income Tax
3 hours

The material for this course is offered by Gleim for Tax Preparers and prepares students for an internship
practicum at a tax practice during the filing season, January to May. Students must pass the Annual
Filing Season Program exam administered by IRS at Prometric sites before internship. The course covers
ethics for tax practitioners, federal tax laws, Schedule C for Sole Proprietors, Individual itemized
deductions, choosing the best entity for a new business, and self-employed payroll for S Corporation and
LLC compensation.
ACCT 215 Certified Bookkeeper Review
6 hours

Prerequisite: ACCT 103.

The material for this course is offered by the American Institute of Professional Bookkeepers. It provides
solid technical knowledge and practical skills and prepares them to pass the national certification exam to
obtain their CB Certificate.
ACCT 322 Enrolled Agent Review Course
12 hours

The material for this course is offered by Gleim to prepare students for Enrolled Agent IRS exam. The
course covers Individual taxation, Business taxation, Estate and Trust returns, and Representation,
Practices, and Procedures.
ALH 101 Medical Terminology
3 hours

This course provides the student with a foundation of medical terminology. Students will learn to
analyze medical words using roots, prefixes and suffixes, as well as understand medical terms,
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abbreviations and symbols. Outcomes will include reading, research paper, case studies, chapter
exercises and quizzes.
ALH 201 Pharmacology
3 hours

This course presents the basic principles of pharmacology including drug therapy, classifications of
drugs, dosage and calculations of medications, generic and trade names, administration routes,
indications and contraindications, common adverse side effects, and typical adult and pediatric doses.
AMST/CMNT/PSLC 214 American National Government
3 hours

This course includes a study of the Constitution, political parties, and the branches of the Federal
government, as well as State and local government. Students will also learn how to find, evaluate, and
implement local, regional, State and Federal resources, and to use common Governmental conduits of
influence. Students will be evaluated on their ability to think critically, to write clearly, and to show
evidence of intercultural knowledge and competence in cross-cultural communications.
AMST/HIST 113 History of the United States to 1877
3 hours

This course is a survey of the social, economic, political, diplomatic and cultural development of the
United States from the era of exploration to the conclusion of Reconstruction.
AMST/HIST 114 History of the United States Since 1877
3 hours

Course content includes a survey of the social, economic, political, diplomatic, and cultural development
of the United States from the conclusion of Reconstruction to the present.
AMST/HIST 267 The African American Experience
3 hours

Prerequisites: ENGL 101, ENGL 102.

The curriculum of this course examines the thoughts and actions of African Americans in the United
States, beginning with the slaves' arrival from Africa, through colonization to the present. Selected
themes may include (but are not limited to) African American autobiography, slavery and
reconstruction, African American education, philosophies of black leaders, African Americans and
work, the Harlem Renaissance, African Americans and war, African American women, abolition and
reform movements, and the Civil Rights Movement. Analysis of race, class and gender will form a
significant portion of the course. Theme(s) may vary from semester to semester and the course may be
repeated with different content.
ANTH 215 Cultural Anthropology
3 hours

Prerequisites: ENGL 101, ENGL 102.

A study of the forces that lead to the growth and development of man's culture in different levels and
types of societies, together with its effect on both individual and group personality is explored in this
course. Study will include primitive and complex cultures with emphasis on their significance to the
mission of the church.
BIOL 113 Medical Terminology
2 hours

Understanding medical terminology is fundamental for anyone working in the sciences. It is the
language of the technician or researcher involved in biotechnology, biomedical investigations, or health
services. This course teaches the analysis, construction, and meaning of medical words within the
context of scientific and medical concepts. Topics covered include anatomy, blood, cancer, medicine,
biotechnology, and pharmacology.
BIOL 121 Anatomy and Physiology I
3 hours + 1 hour lab

Prerequisite: High school or college chemistry strongly recommended.

This course is an integrated study of the structures and functions of the human body. It includes
chemical, cellular, tissue, organ, and system levels of organization. The following systems are covered:
integumentary, skeletal, muscular, and nervous (including the special senses). Three hours of lecture
and one three-hour laboratory per week.
BIOL 122 Anatomy and Physiology II
3 hours + 1 hour lab

Prerequisite: BIOL 121 recommended; exceptions only by the consent of the instructor.

This course is a continuation of BIOL 121 and includes an integrated study of the structures and
functions of the endocrine, cardiovascular, lymphatic, respiratory, digestive, urinary, and reproductive
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systems. Metabolism, fluid/electrolyte balance, development, and inheritance are also covered. Three
hours of lecture and one three-hour laboratory per week.
BIO 125 Anatomy and Physiology for Allied Health

3 hours

This course is an introduction to the structure and function of the human body, geared towards students
pursuing careers in allied health. Particular emphasis is placed on the normal structure of the various body
systems and some of the conditions that affect them.
BIOL 151 Principles of Biology
3 hours + 1 hour lab

This course provides the fundamental information upon which all advanced studies in biology depend,
and is a prerequisite to most other biology courses. Studies include basic biological chemistry, cell
structure and function, cellular respiration, photosynthesis, genetics, origins, and the classification
system. Three hours of lecture and one three-hour laboratory per week.
BIOL 252 Animal Biology
3 hours + 1 hour lab

Prerequisite: BIOL 151

This zoology course is a general survey of the animal kingdom and includes a study of the anatomy,
physiology, life histories, classification, and ecological importance of animals. Three hours of lecture
and one three-hour laboratory per week.
BIOL 253 Plant Biology
3 hours + 1 hour lab

Prerequisite: BIOL 151

This botany course includes a study of plant structures, physiology, reproductive strategies, life histories,
and the ecological importance of plants. A general survey of the plant kingdom is also included. Three
hours of lecture and one three-hour laboratory per week.
BIOL 285 General Microbiology
3 hours + 1 hour lab

Prerequisite: BIOL 121 or concurrent, or BIOL 151.

This course is a study of bacteria, viruses, fungi, protozoa, and helminths and their relationship to health,
disease, and other living systems. Topics include structure, taxonomy, physiology, reproduction,
genetics, immunology, infectious agents and pathogenesis, method of control, and the role of
microorganisms in nature. Laboratory methods include culturing, slide preparation, staining, and aseptic
techniques. Three hours of lecture and two one-and-one-half hour laboratories per week are required.
BIOL 468 Animal Physiology
3 hours + 1 hour lab

Prerequisites: BIOL 252, CHEM 112.

Animal Physiology is a study of mechanisms of how animals are created to live on earth. Even small
animal is very complicated and well-organized to survive in very tough environments. The animal is one
of components to compose this earth, which interacts with plants to harmonize each other and maintain
the environment. This study will help students understand how animals are born, grown-up, and
reproducing their offspring by metabolizing foodstuffs with a gas to acquire energy, circulating nutrients
to tissues, and protecting their bodies from external pathologic agents. Thus this course will provide
students with good information on how even human mechanisms and functions are explained.
BIOL 485 Directed Study
1-3 hours

Prerequisite: Departmental approval.

Independent library or laboratory research is done by the student on a topic selected in consultation with
a biology faculty member.
BIOL 491 Research Methods
1 hour

Prerequisites: BIOL 252 and BIOL 253 or concurrently.

This class teaches the different aspects of carrying out scientific research, including literature searching,
experimental design, data collecting, statistical analysis, how to write a research paper for publication,
and how to present an oral scientific paper.
BIOL 495 Topic Courses in Biology
1-4 hours

Prerequisites: Course specific; Departmental approval.

Topic courses in biology may be offered as 1-4-hour courses with or without labs when the department
deems necessary to meet students' needs. Courses will have specific titles and descriptions, and will be
offered subject to enrollment guidelines. Examples of topic courses include ornithology, parasitology,
immunology, developmental biology, etc.
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BIOL 498 Biology Seminar
1 hour

Prerequisite: Departmental approval.

This seminar style course involves the study and discussion of current research, books, and journal
articles in the field of Biology. Students are required to participate and lead out in discussions. Topics
are changed every semester. At least one credit hour is required for all Biology majors. This course may
be repeated up to three credit hours.
BIOL/CMNT 341 Life in the Balance: Humans and the Environment
3 hours

Prerequisites: ENGL 101, ENGL 102.

This life science course emphasizes relationships and interdependency of all forms of life. Particular
emphasis is placed on the impact human beings have on other organisms and on their environment. This
class examines means for evaluating, preventing, and correcting the consequences of disrupting the
Earth’s ecological balance. Students will participate in developing community-based plans for
implementing solutions to local environmental challenges. Students will be evaluated for their ability to
work in teams, to think critically, and to show evidence of intercultural knowledge and competence in
cross-cultural communications. Three hours of lecture per week.
BIOL/CMNT 493 Capstone Research Project
1-4 hours

Prerequisite: BIOL 491.

This course provides an opportunity to apply methods learned in BIOL 491 Research Methods. Students
may choose to develop and complete an independent research project in cooperation with a study
supervisor of their choice, or prepare an extensive review paper on a topic in the biological sciences.
The final products should be a paper written in a manner suitable for publication in the biological
literature and an oral presentation in a departmental forum. A lab fee will be charged for this course.
BUAD 185 Customer Relations Management
2 hours

This course focuses on practical information that will enable both the student and practicing customer
service professional to enhance, hone, and refine their service skills. The course is designed to equip
individuals with the strategic necessities to effectively interact with and deal with a multitude of
customer-related service issues that are an integral part of the customer service job function.
CHEM 105 Introduction to General Organic and Biochemistry
4 hours

This course is an introduction to the structures, chemical properties, and chemical reactions of inorganic,
organic, and biochemical compounds, and is designed for students of nursing and other allied health
professions. This course can be used to meet the general education requirement for physical science. It
does not apply toward a minor in chemistry. Four hours of lecture per week.
CHEM 111 General Chemistry I

3 hours + 1 hour lab
Prerequisite: Satisfactory performance on the placement test. Depending on the results of the test,
extra class meetings may be mandated and concurrent registration in MATH 130 College Algebra may be required.

This course includes topics on laws of conservation of mass and energy, laws of definite and multiple
proportions, the atomic theory, states of matter, the periodic law, the electronic structure of atoms, and
the structure and shape of molecules. Three hours of lecture and one three-hour laboratory per week.
CHEM 112 General Chemistry II
3 hours + 1 hour lab

Prerequisites: CHEM 111.

This course includes topics on solutions and electrolytes, chemical kinetics, acid-base theory, chemical
equilibrium, electrochemistry, nuclear chemistry, and an introduction to organic chemistry and
biochemistry. Three hours of lecture and one three-hour laboratory per week.
CHEM 221 Organic Chemistry I
3 hours + 1 hour lab

Prerequisite: CHEM 112.

This course studies the structure and reactions of organic compounds including an introduction to
aliphatic hydrocarbons, alkyl halides, aromatic hydrocarbons, reaction mechanisms, and solvent effects.
Three hours of lecture and one three-hour laboratory per week.
CHEM 222 Organic Chemistry II
3 hours + 1 hour lab

Prerequisite: CHEM 221.

This course is a continuation of the study of organic compounds introducing the major functional groups
with an emphasis on structural, stereo-chemical, and electronic effects. Three hours of lecture and one
three-hour laboratory per week.
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CMNT 101 Introduction to Community Engagement: Freedom and Responsibility
3 hours

This course is the introduction to the Core Education at Atlantic Union College; the course includes both
theoretical and practical tools for learning how to engage with our communities for social change. The
course examines the tension inherent in American society between the autonomous freedom of the
individual, the Christian mandate to feed, clothe, and heal his or her neighbor, and the community's
responsibility to maintain a just society. Readings include seminal works by American writers from
Colonial times through current writings. Students will learn how to find, evaluate, and implement
resources toward the health of their communities and to choose and evaluate appropriate volunteer
activities. Students will be evaluated for their ability to work in teams, to think critically, to write clearly,
and to show evidence of intercultural knowledge and competence in cross-cultural communications.
CMNT 420 Capstone
1-4 hours

Prerequisites: ENGL 101, ENGL 102

All students must take a capstone course administered by the program faculty under which they are
graduating. Students taking this required course will be evaluated on their ability to think critically, to
write clearly, and to show evidence of intercultural knowledge and competence in cross-cultural
communications. The final products of this course will be measurable by community as well as program
and college standards and will be relevant to their courses of study. This course will include the final
component of community engagement or service learning contact hour requirements for graduating from
Atlantic Union College.
CMNT/AMST/ENGL 210 Cultural Themes in Literature: Early America
3 hours

Prerequisites: ENGL 101, ENGL 102.

Themes chosen offer study in a wide range of areas which may change in response to student requests.
Attention will be given to aesthetics and to the portrayal of human experience. Themes include (but are
not limited to) Early America, New England Literature, Non-Western Literature, The Literature of Black
Writers, Post-Colonial Literature, and Women in Literature. Students will learn to recognize, evaluate,
and incorporate the cultural and aesthetic sources and products of various world communities in their
readings and academic writing. The class includes literature related to ethnicity, nationalism, gender, and
class and suggests ways in which these works affect contemporary life. Students will be evaluated for
their ability to think critically, to write clearly, and to show evidence of intercultural knowledge and
competence in cross-cultural communications. This course may be repeated with different content.
CMNT/AMST/PLSC 214 American National Government
3 hours

This course includes a study of the Constitution, political parties, and the branches of the Federal
government, as well as State and local government. Students will also earn how to find, evaluate, and
implement local, regional, State and Federal resources, and to use common Governmental conduits of
influence. Students will be evaluated on their ability to think critically, to write clearly, and to show
evidence of intercultural knowledge and competence in cross-cultural communications.
CMNT/BIOL 332 Field Natural History

3 hours + 1 hour lab
Lab not required for Core Education Requirements. Prerequisites: ENGL 101, ENGL 102; for
biology majors, BIOL 252 and BIOL 256 highly recommended.

This course emphasizes the identification, ecology, behavior, and distribution of the more common
plants and animals, and an understanding of the communities in which they live. Various habitats will
be visited, and students will participate in and learn different collection and preservation techniques.
Contributions of art, literature, and photography to the study of natural history will be covered. This
class prepares students to document both healthy and damaged natural environments, to evaluate or
measure the social and natural effects of their causes, and to consider potential solutions to
environmental challenges. Students will be evaluated for their ability to work in teams, to think
critically, and to show evidence of intercultural knowledge and competence in cross- cultural
communications. Three hours of lecture per week. One three-hour laboratory with extensive field trips
is optional.
CMNT/BIOL 341 Life in the Balance: Humans and the Environment
3 hours

Prerequisites: ENGL 101, ENGL 102.

This life science course emphasizes relationships and interdependency of all forms of life. Particular
emphasis is placed on the impact human beings have on other organisms and on their environment. This
class examines means for evaluating, preventing, and correcting the consequences of disrupting the
Earth’s ecological balance. Students will participate in developing community-based plans for
implementing solutions to local environmental challenges. Students will be evaluated for their ability to
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work in teams, to think critically, and to show evidence of intercultural knowledge and competence in
cross-cultural communications. Three hours of lecture per week.
CMNT/HMNT 212 HMNT Introduction to Humanities
3 hours

Prerequisites: ENGL 101, ENGL 102.

The specific subject matter of this course will vary from year to year with different periods, perspectives,
and themes from which students will consider selected works of art, music, and literature reflectively,
with discussion of structures, techniques, and the elements of the various arts growing out of the study.
Students will be evaluated on their ability to think critically, to write clearly, to understand the nature
and value of a range of understandings of the humanities, and to show evidence of intercultural
knowledge and competence in cross-cultural communications. The course will include concerts and
other appropriate direct use of the region's resources.
CMNT/PSLC 214 American National Government
3 hours

This course includes a study of the Constitution, political parties, and the branches of the Federal
government, as well as State and local government. Students will also learn how to find, evaluate, and
implement local, regional, State and Federal resources, and to use common Governmental conduits of
influence. Students will be evaluated on their ability to think critically, to write clearly, and to show
evidence of intercultural knowledge and competence in cross-cultural communications.
CMNT/PSYC 120 Developmental Psychology
3 hours

This course is a survey of the psychological issues relevant to each stage in the life cycle with emphasis
on cognitive, physical, emotional and social development. The influence of family structures on
personality and behavior will be considered. Students will be evaluated on their ability to demonstrate
sensitivity to various cultural approaches to growth and development, to think critically, to write clearly,
and to show evidence of intercultural knowledge and competence in cross-cultural communications.
CMNT/RELB 113 The Gospels
3 hours

This course is a survey of the Gospels with particular emphasis on each evangelist's teaching. Problems
relating to sources, redaction, traditions, and historical content are also considered.
CMNT/RELT 123 Fundamentals of Biblical Teachings
3 hours

An introductory course to acquaint the student with the major teachings of the Bible as understood by
the Seventh-day Adventist Church.
CMNT/RELB 125 Life and Teachings of Jesus
3 hours

The course surveys the life and teachings of Jesus and presented by the four gospels. It will emphasize
the historical, theological, and biblical perspective of the life, person, and teachings of Jesus. Special
emphasis is placed on His person and work, as an example of a servant-hood model for Christian
leadership and service to one’s community. Students will study the implications of Jesus’ sacrificial
service, culminating in the sacrifice of Himself for the eternal good of all mankind. Students will also be
evaluated on their ability to think critically, to write clearly, and to show evidence of intercultural
knowledge and competence as they study the life of Jesus from personal, social, political, and spiritual
perspectives.
CMNT/SOCI 100 Introduction to Sociology
3 hours

A survey course which will stimulate you to consider your employment prospects, family life, or voting
behavior as well as considering larger issues such as the war on drugs, the rationing of health care, as
well as how society and its patterns of inequity, values, and opportunities affect individual lives.
Students will be evaluated on their ability to think critically, to write clearly, and to show evidence of
intercultural knowledge and competence in cross-cultural communications. Open to all student to fulfill
social science requirements or as elective credit.
CPTR 130 Word Processing
2 hours

Students will receive an orientation to computer writing tools at intermediate and advanced levels.
Topics include mail merges, styles sheets and templates, spell checking, advanced editing tools, and
using reference features such as: footnotes, endnotes, table of contents, and outline formatting.
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CPTR 131 Computer Spreadsheet
2 hours

Computer spreadsheets will be examined at intermediate and advanced level. Topics include business
applications and functions, introduction to macros and database functions.
CPTR 132 Introduction to Database Systems
1 hour

The use of commercial database systems will be examined.
CPTR 153 Presentations
1 hour

This course provides an introduction to presentation development and presentation management systems
and software. It does not count toward a computer science or computer information systems major or
minor.
CPTR 413 CompTIA Review
15 hours

The material for this course is provided by CompTIA Academy Partnership Programs to prepare
students for CompTIA A+ certification exam. The course covers managing and troubleshooting PC,
operating system, hardware and support skills.
CPTR 414 Cisco CCNA Review
15 hours

The material for this course is provided by Cisco Network Academy to prepare student for Cisco CCNA
exam. The course covers information technology fundamentals, introduction to networking, routers and
routing basics, switching basics and intermediate routing, and WAN technologies.
CULA 101 Front of House Service
1 hour

This course evaluates the key components of front line house service within the culinary arts industry.
Cleanliness, techniques of managerial experience as well as standardized techniques will be evaluated.
CULA 102 Introduction to Culinary Arts I
3 hours

Physical Hazards in food will be used to identify the biological hazards associated with food. Cross
Contamination with food as well as emergency procedures (safety drill, accidents and injury) will also be
evaluated. Demonstration of proper procedures used to evaluate proper dry food storage, as well as proper
cold food storage in addition to thermometer calibration and usage will also be evaluated.
CULA 103 Nutrition
3 hours

Nutritional and health components will be evaluated within this course. Additionally, how to prepare health
meals, as well as how to evaluate the nutritional status of meals with calorie counts, nutritional components
and other facets will be taught within course.
CULA 104 Knife Skills, Baking and Pastry
2 hours

Introduction of basic skills of using knives, utensils, tools as well as how these are incorporated within the
sphere of baking and pastry use.
CULA 106 Menu Planning
2 hours

The planning of basic menus, which include appropriate and nutritional meal planning, preparation as well as
statues using the ADA code will be used to ensure that meal preparation meets USDA standards.
CULA 202 Introduction to Culinary Arts II
3 hours

Continuation of cleaning and sanitation methods as well as advancing the culinary arts student within the
field of food preparation, cooking methods and other components will be evaluated within this course.
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CULA 203 Professionalism
2 hours

This course will evaluate the components of professionalism within the culinary arts industry as well as how
to have address etiquette, professional lifestyle as well as all facets of professionalism will be addressed.
CULA 204 Introduction to Culinary Arts III
2 hours

Learning to create food that’s healthy, sustainable, socially conscious and delicious will be evaluated within
this course. Additionally, chemical components as well as complex methodologies will also be defined.
Demonstration of cleaning and sanitizing of kitchen equipment will also be evaluated.
CULA 205 Introduction to Culinary Arts IV
3 hours

Continuation and teaching of advanced stages within the field of culinary arts will be evaluated in addition to
propelling the student to learning spheres within the arena of preparation, cooking and other higher methods
within the field.
CULA 206 Cooking Methods and Butchery
3 hours

This course will demonstrate the various methods of cooking as well as how to properly prepare and butcher
meat. Additionally other components of appropriate storage, temperature control and methods will also be
taught.
CULA 207 Recipes
2 hours

This course will evaluate baseline recipes, which are needed for the culinary arts chef as well as necessary
components of basic recipes.
ECON 103 Personal Finance

3 hours

A course including managing one's money, buying insurance wisely, using credit, investing in oneself
and property, shopping and buying, advertising, evaluating labels, and using consumer information.
ECON 201 Principles of Microeconomics
3 hours

An introduction to the following: demand-supply analysis, the theory of product prices, the theory of
factor prices and income distribution, the production of public and semi-public goods through
government and the financing of this production through the tax system.
ECON 202 Principles of Macroeconomics
3 hours

This course is an introduction to the operation of a market economy and to national income accounting.
Topics covered are a model of income determination with constant prices, price level behavior and the
unemployment inflation dilemma, money supply and interest rates, business cycles, key issues in
stabilization policy, long-term economic growth and the theory of international trade.
ENGL 101, 102 College Writing I, II

3, 3 hours Requirements: All students must earn a grade of "C" or above to meet the College Writing I and II
requirement. That is, a grade of at least "C" in ENGL 101 is prerequisite to ENGL 102, and a grade of at least "C" in
ENGL 102 is prerequisite to all courses that are limited to students who have completed their College Writing courses.

Both semesters study the process of writing, with emphasis on pre-writing, outlining, the writing of
rough drafts, and re-writing. Papers in the first semester range from personal and expository writing to a
documented research essay. In ENGL 102 longer papers linked by readings on common themes which
vary from section to section will review and extend the writing and research skills learned in the first
semester. A satisfactory research paper demonstrating the ability to apply knowledge of proper
documentation is a requirement for ENGL 102. Regular conferences with teachers are held in both
semesters. ENGL 101and 102 do not count toward the major, but they or their equivalent are
prerequisites for all departmental courses.
ENGL 203 Mini-Courses in Literature and Composition
1-2 hours.

Prerequisites: ENGL 101, ENGL 102.

A series of assorted short courses are available to be selected by students seeking elective humanities
credit or by English majors and minors with advisement. 6 hours maximum.
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ENGL 205 Approaches to Literature –
4 hours

Prerequisites: ENGL 101, ENGL 102.

A seminar-type class dealing with the approaches and problems involved in the study of literature, with
an introduction to literary criticism. Substantial amounts of literature will be studied in relation to genre,
style, theme, diction, etc.
ENGL/AMST/CMST 210 Cultural Themes in Literature: Early America –
3 hours

Prerequisites: ENGL 101, ENGL 102.

Themes chosen offer study in a wide range of areas which may change in response to student requests.
Attention will be given to aesthetics and to the portrayal of human experience. Themes include (but are
not limited to) Early America, New England Literature, Non-Western Literature, The Literature of Black
Writers, Post-Colonial Literature, and Women in Literature. Students will learn to recognize, evaluate,
and incorporate the cultural and aesthetic sources and products of various world communities in their
readings and academic writing. The class includes literature related to ethnicity, nationalism, gender,
and class and suggests ways in which these works affect contemporary life. Students will be evaluated
for their ability to think critically, to write clearly, and to show evidence of intercultural knowledge and
competence in cross-cultural communications. This course may be repeated with different content.
ENGL 215 Grammar and Usage –
2 hours

Prerequisites: ENGL 101, ENGL 102.

This course provides a study of traditional English grammar and standard usage.
ENGL/AMST 243 American Literature: Nineteenth Century
3 hours

Prerequisites: ENGL 101, ENGL 102.

This course is a study of nineteenth century American prose and poetry. The focus of the course is on
romantic, transcendentalist, and realist literature by authors including Emerson, Thoreau, Hawthorne,
Poe, Melville, Douglass, James, Whitman, and Dickinson. Special consideration is given to New
England as the home of many of these writers, and as the setting of their works. Among other themes,
this course looks at the influences on and the results of the emerging American national identity during
this period.
ENGL 253 Advanced Composition
3 hours

Prerequisites: ENGL 101, ENGL 102.

Gives experience in writing a variety of modern prose forms to students interested in writing beyond
ENGL 102 and it encourages experimentation, flexibility, and revision. Course content includes
analysis of selected prose. It is required for the Liberal Arts major and for the Composition and
Communication minor as well as the English major.
ENGL/AMST/HMNT 268 Introduction to Film
3 hours

Prerequisites: ENGL 101, ENGL 102.

This class explores American history and sensibilities portrayed in cinema. Readings include critical
theory and a variety of texts that have been translated into film.
ENGL 277 Introduction to Linguistics
3 hours

Prerequisites: ENGL 101, ENGL 102.

This is an introductory survey of linguistic concepts and methods. The course focuses on the origins and
nature of language and language change, linguistic aspects of social discourse (such as male-female
communication and power relationships), as well as the study of the phonological, morphological,
syntactic, and semantic systems of English.
ENGL/CMNT/AMST 317 Themes in Twentieth-Century Literature

3 hours

Prerequisites: ENGL 101, ENGL 102.

This class includes a study of major authors of the twentieth century and in odd years meets the World
Literature requirement for Liberal Arts majors by introducing readings in both Anglophone literature and
literature in translation produced since 1900. The course emphasizes the nature of various international
voices and their accumulative and interactive effect on literature today. Students will be evaluated on
their ability to think critically, to write clearly, and to show evidence of intercultural knowledge and
competence in cross-cultural communications.
ENGL/AMST 327 Dramatic Modes
3 hours

Prerequisites: ENGL 101, ENGL 102, and ENGL 205.

This course includes the study of comic, tragic, satiric, and allegorical dramatic writing from various
periods and national literatures.
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ENGL/AMST 399 Topics in Literary Backgrounds
3 hours

Prerequisites: ENGL 101, ENGL 102.

Topics chosen offer study in areas important for their influence on other literature. Important
background topics include (but are not limited to) Biblical Literature, Early American Literature, and
Medieval Literature. This course may be repeated with different content.
ENGL/AMST 439 Seminar in a Major Topic
3-4 hours

Prerequisites: ENGL 101, ENGL 102, and ENGL 205.

Topics chosen offer in-depth study in advanced areas, most often a study of the milieu, works, and
influence of a single major author such as Shakespeare or Chaucer. Other topics include (but are not
limited to) Children's Literature, Contemporary Literary Theory, Bloomsbury, and the Harlem
Renaissance. This course may be repeated with different content.
HIST 141 World History I
3 hours

This is the first semester of an introductory survey of selected themes, important traditions and the
contributions of the major civilizations in world history. This course studies the period from the
development of the early civilizations in the Middle East to the 16th century.
HIST 142 World History II

3 hours

A continuation of World History I which examines selected themes, important traditions and
contributions of the major civilizations in world history since the 16th century.
HIST/AMST 267 The African American Experience
3 hours

Prerequisites: ENGL 101, ENGL 102.

The curriculum of this course examines the thoughts and actions of African Americans in the United
States, beginning with the slaves' arrival from Africa, through colonization to the present. Selected
themes may include (but are not limited to) African American autobiography, slavery and
reconstruction, African American education, philosophies of black leaders, African Americans and
work, the Harlem Renaissance, African Americans and war, African American women, abolition and
reform movements, and the Civil Rights Movement. Analysis of race, class and gender will form a
significant portion of the course. Theme(s) may vary from semester to semester and the course may be
repeated with different content.
HMNT/CMNT 212 Introduction to Humanities
3 hours

Prerequisites: ENGL 101, ENGL 102.

The specific subject matter of this course will vary from year to year, with different periods,
perspectives, and themes from which students will consider selected works of art, music, and literature
reflectively, with discussion of structures, techniques, and the elements of the various arts growing out
of the study. Students will be evaluated on their ability to think critically, to write clearly, to understand
the nature and value of a range of understandings of the humanities, and to show evidence of
intercultural knowledge and competence in cross-cultural communications. The course will include
concerts and other appropriate direct use of the region's resources.
INDC 016 Reading Enhancement
3 hours.

This course is designed to develop habits of skillful reading. It includes vocabulary development,
selection of main ideas and supporting details, and techniques to enhance thinking and comprehension
skills. This course uses a combination of classroom and laboratory experiences (2 hours of lab work per
week) to improve reading skills. This course does not count toward graduation.
INDC 100 Memory and Perception
3 hours

This course is designed to strengthen college level academic skills through development of visual,
auditory, perception, and memory skills. It teaches application of these skills in the areas of critical
thinking and listening, auditory and visual memory training and other modalities. This course uses a
combination of classroom and laboratory experiences (1-2 hours of lab work per week) to enhance
efficient learning for students showing deficits in their academic abilities on a battery of academic tests.
INDC 150 Dynamic Reading Strategies
3 hours

This course is designed to develop habits of college-level reading. It includes vocabulary development;
selection of main ideas and supporting details; techniques to enhance upper-level comprehension skills
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including critical reading, figurative language, recognizing inferences; and methods to increase reading
speed. This course uses a combination of classroom and laboratory experiences (2 hours of lab work per
week) to improve reading skills.
LING 241, 242 Beginning New Testament Greek
3, 3 hours

This course offers a thorough study of the essentials of New Testament Greek grammar with extensive
reading practice in the Greek New Testament.
LING 381, 382 Intermediate New Testament Greek
3, 3 hours

Prerequisites: LING 241, LING 242.

Extensive reading in the Greek New Testament with emphasis on advanced grammar, syntax and the
essentials of Greek exegesis.
LING 441 Beginning Biblical Hebrew
3 hours

This course will provide a survey of the grammar, syntax, morphology and phonology of Biblical
Hebrew.
LING 442 Intermediate Biblical Hebrew
3 hours

Prerequisite: LING 441

Extensive reading in the Hebrew Old Testament with further study of grammar, syntax, morphology,
phonology and the basic essentials of Hebrew exegesis.
MATH 41 Fundamentals of Algebra
3 hours

This is a beginning course in algebra. Course content includes percentage, ratios, proportions, linear
equations, polynomials, factoring, graphs, quadratic equations, systems of equations, and problem
solving. This course does not satisfy any mathematics requirement. This course does not count towards
graduation.
MATH 120 Elementary Statistics
3 hours

Prerequisite: MATH 130 or a placement test score sufficient for placement beyond 130.

Topics covered include: descriptive statistics; elementary probability; the normal and binomial
distributions; sampling; estimation; and hypothesis testing.
MATH 130 College Algebra
3 hours

Prerequisite: Demonstrated proficiency by examination in the use of simple algebra.

Topics include: number systems; polynomials; linear and quadratic equations; exponents and radicals;
inequalities; the Cartesian plane and graphs.
MATH 140 Pre-Calculus Mathematics
4 hours

Prerequisite: MATH 130 or equivalent.

Basic properties of relations and functions including composition and inverses, polynomial and rational
functions, exponential, logarithmic, circular and trigonometric functions, triangle trigonometry, complex
numbers, and introduction to analytic geometry.
MATH 181 Applied Calculus I
4 hours

Prerequisite: MATH 130 and MATH 140, or equivalent.

Course content includes fundamental concepts of the differential and integral calculus, analytical
geometry of the conic sections. It also includes differentiation and integration of algebraic and
transcendental functions, and applications.
MATH 211 Business Mathematics
2 hours

This course for certificate programs exposes students to fundamental applications of mathematics in
business. It covers topics such as taxes, risk management, simple interests, compound interests,
annuities, perpetuities, depreciation, etc.
MBC 101 Medical Insurance Billing
3 hours

This course is designed to develop knowledge of various health insurance policies and plans. The student
will become proficient in health insurance terminology and concepts along with learning a practical approach
to claims management, patient record keeping, legal and ethical issues that impact the medical billing
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industry. The course will examine the billing process, claim adjudication, managing insurance and patient
account receivable and collection activity.
MBC 201 Medical Coding I (Procedural - CPT/HCPCS)
3 hours

This course is an introduction to the International Classification of Diseases (ICD) data set used for reporting
diagnoses and procedures. This course will offer extensive coding practice in differential vs principal codes
and sequences. Emphasis will be placed on adherence to coding guidelines and current regulations to
accurately assign and sequence diagnosis and procedure codes.
MBC 202 Medical Coding 2 (Diagnostics - ICD9)
3 hours

This course is the study of the CPT/HCPCS procedure coding systems used to describe medical and surgical
services and procedures provided by physicians, hospital outpatient and ancillary departments, hospital
emergency rooms, laboratory, pathology, radiology, medicine, and other ambulatory care facilities. The focus
of this course is to provide students with the knowledge and technical skills to code for all types of
ambulatory and ancillary medical services.
MBC 210 Medical Office and Electronic Health Record (EHR)
3 hours

This course focuses on maintaining electronic medical records, patients’ files, electronic appointments,
processing of insurance claims, accounting, collections, medical office management, effective
communication. This course will also provide the student with an understanding of the impact an Electronic
Health Records system has on patient care and workflow processes in a health care setting. The course will
focus on providing the student with the foundational knowledge of EHR systems, a practical perspective on
how an EHR system effects the health care setting.
MBC 225 Medical Billing and Coding Internship
3 hours

Prerequisite: All Medical Billing and Coding course requirements must be met prior to externship.

This course is designed to allow a student the opportunity to apply coding principles learned in the
classroom. Students will gain practical experience in medical billing and coding fundamentals and
demonstrate learned professional, administrative and organization skills within a health care setting. The
internship will consist of thirty hours as arranged between the work site supervisor and student.
OFMT 107 Business Communications
3 hours

A study of the major principles of effective oral and written business communication. Application of
these principles is related as closely as possible to communication problems students are likely to face in
their vocational future.
OFMT 112 Executive Office Procedures
2 hour

A study of activities and procedures common to executive offices from an ethical and professional
viewpoint to include, but not limited to, the office environment and current technology, records
management, information processing, and administrative support functions.
OFMT 151 Introduction to Keyboarding
2 hours

This course introduces the touch system of keyboarding placing emphasis on correct techniques. Topics
include: computer hardware, computer software, file management; learning the alphabetic keyboard, the
numeric keyboard and keypad; building speed and accuracy; and proofreading. Students attain a
minimum of 30 GWAM (gross words a minute) on 3-minute timings with no more than 3 errors.
OFMT 163 Desktop Publishing
2 hours

This course is an in-depth coverage of desktop publishing terminology, text editing, and use of design
principles. Emphasis is on layout techniques, graphics, multiple page displays, and business
applications.
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OFMT 285 Professional Workforce Internship
3 hours

Prerequisite: Minimum GPA of 2.5 or approval by the program coordinator.

This course provides practical experience in the Office Management field to develop knowledge and
provide application of theory to actual problems in a non-classroom situation.
PEAC100 Fitness and Wellness
2 hours

This course includes both classroom and physical activities. Students participate in a regular exercise
program that includes 3 aerobic, 3 flexibility and 2 strength workouts per week. They will also
participate in physical fitness assessment at the beginning and end of each semester.
PEAC 107 Fitness Walking
1 hour

This course is designed to introduce the student to walking at an aerobic pace. Because it is a low impact
activity, it can be done throughout a lifetime. Fitness walking is a safe and effective form of physical
activity for individuals who want to become fit. This is an opportunity for students who do not enjoy
sports activities to get an aerobic activity that promotes health and fitness. The class consists of
classroom, proper walking techniques, and stretching exercises specifically for walkers.
PEAC 108 Sailing
1 hour

Note: This course may require an additional fee to pay for professional lessons.

Participants will gain knowledge of proper sailing techniques, rules, terminology, and etiquette during
this course. By the end of the course student will be able to demonstrate the fundamental skills of sailing
and develop an appreciation for the contribution that sailing can make to a healthy lifestyle.
PEAC 147 Badminton/Racquetball
1 hour

This course teaches the fundamental skills of badminton and racquetball. Students will gain a thorough
knowledge of proper hitting techniques, rules, terminology, and court etiquette.
PEAC 160 Beginning Tennis
1 hour

This course teaches the fundamental skills of tennis. Students will gain a thorough knowledge of proper
hitting techniques, rules, terminology, and court etiquette.
PEAC 165 Golf
1 hour

Note: This course may require an additional fee to pay for professional lessons.

Students will be required to spend time at a local golf course with the golf pro in order to gain
knowledge of proper golf techniques, rules, terminology, and etiquette during this course.
PEAC 166 Rhythmic Aerobics
1 hour

Rhythmic aerobics includes both in-class lecture and physical activity. Topics include components of
fitness and exercise, committing to a workout regimen, motivation, assessing your fitness level,
nutrition, injury prevention, pregnancy and aerobics, and low-impact aerobics. Discussion will focus on
creating a workout program that will enhance your health and keep you motivated for a lifetime.
PEAC 173 Downhill Skiing
1 hour

Note: This course may require an additional fee to pay for professional lessons.

Students who choose to take downhill skiing will complete lessons by a certified instructor, and keep a
ski school progression card that will document the mastery of proper techniques and etiquette on the ski
slopes.
PEAC 180 Basketball
1 hour

This course will teach students the basic skills needed to play basketball including dribbling, passing,
and shooting. Proficiency in the rules of the game and skills developed will be demonstrated by
participating with classmates in warm-ups, drills, and games.
PEAC 183 Flag Football
1 hour

This course teaches the fundamental skills of flag football. Proficiency in the rules of the game,
terminology, skills developed, and field etiquette will be demonstrated by participating in warm-ups,
drills, and games.
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PEAC 184 Floor Hockey
1 hour

This course teaches the fundamental skills of floor hockey. Proficiency in the rules of the game,
terminology, skills developed, and etiquette will be demonstrated by participating in warm-ups, drills,
and games.
PEAC 185 Soccer
1 hour

This course teaches the fundamental skills of soccer. Students will gain a thorough knowledge of proper
kicking technique, rules, terminology, and field etiquette.
PEAC 186 Softball
1 hour

Fundamental skills and rules will be taught in this class so students will be able to play outside of class,
playing in pick-up games, or joining a league.
PEAC 187 Volleyball
1 hour

This course teaches the fundamental skills of volleyball. Students will gain a thorough knowledge of
proper hitting technique, rules, terminology, and court etiquette.
PEAC 271 Expressive Movement
1 hour

Expressive movement is designed to introduce the student to creative improvisation. It is expressing an
idea or feeling nonverbally. Students will learn to integrate music, art, poetry, and feelings and use them
for movement. The objective is to become better at developing the skills to use movement as a means of
self-expression.
PHIL 220 Philosophy of Education
3 hours

Prerequisites: ENGL 101, ENGL 102.

An analysis of major educational philosophies in relationship to contemporary American education will
be presented. Emphasis will be placed on the Seventh-day Adventist philosophy of education. This
course does not apply toward core curriculum credit in Humanities.
PHYS 211 General Physics I

3 hours + 1 hour lab. Prerequisite: MATH 140 or equivalent.

This course is an investigation of classical and modern physics using algebra and trigonometry. Major
topics include kinematics, Newton's law, gravity, energy, rotational motion, states of matter, waves and
sound, thermal energy, thermodynamics, and electrostatic forces. Three hours of lecture and one threehour laboratory per week.
PHYS 212 General Physics II

3 hours + 1 hour lab
trigonometry.

Prerequisite: PHYS 211. This course is a continuation of General Physics I using algebra and

Major topics include electrostatic energy, currents and circuits, magnetism, electronics, light and optics,
relativity, quantum mechanics, and nuclear chemistry. Three hours of lecture and one three-hour
laboratory per week.
PHYS 215 Physical Science
3 hours

This course will introduce students to the observed laws of nature. It will include the areas of astronomy,
chemistry, earth science, and physics. Portions of this course will contain laboratory and field
experiences. This course is designed to satisfy the core requirement in science for non-science students
and will not count toward a science major or minor. Three hours of lecture per week.
PLSC/AMST/CMNT 214 American Government
3 hours

This course includes a study of the Constitution, political parties, and the branches of the Federal
government, as well as State and local government. Students will also learn how to find, evaluate, and
implement local, regional, State and Federal resources, and to use common Governmental conduits of
influence. Students will be evaluated on their ability to think critically, to write clearly, and to show
evidence of intercultural knowledge and competence in cross-cultural communications.
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PSYC 100 Introduction to Psychology
3 hours

This course provides a general introduction to the principles of psychology. Included are topics such as
perception, learning, motivation, intelligence, and social behavior.
PSYC 256 Abnormal Psychology
3 hours

Prerequisite: PSYC 100 or PSYC 120.

A study of maladaptive and disorganized behavior patterns in modern life with an emphasis on
development, symptoms, and alternate therapies.
PSYC/CMNT 120 Developmental Psychology
3 hours

This course is a survey of the psychological issues relevant to each stage in the life cycle with emphasis
on cognitive, physical, emotional, and social development. The influence of family structures on
personality and behavior will be considered. Students will be evaluated on their ability to demonstrate
sensitivity to various cultural approaches to growth and development, to think critically, to write clearly,
and to show evidence of intercultural knowledge and competence in cross-cultural communications.
PSYC/RELB 270 Christian Relationships, Marriage, and the Family
3 hours

This course is a blending of Biblical studies, social science, and experimental approaches to the issues of
establishing relationships, marriage, and the family within the Judeo-Christian context. Study will be
given to marital and family relationships in the Old and New Testaments, the dynamics of intimate
relationships, the stages of marriage and family life, as well as the accompanying challenges and
opportunities in our multi-cultural contemporary society for Christians contemplating marriage.
RELB 113 The Gospels
3 hours

This course is a survey of the Gospels with particular emphasis on each evangelist's teaching. Problems
relating to sources, redaction, traditions, and historical content are also considered.
RELB 115 Early Old Testament
3 hours

This course content includes, from an historical standpoint, the development of God's purpose from
Creation to Canaan. Major emphasis is placed on the Covenant and the Law as the basis for
interpretation of all that follows in Scripture. Application is made to contemporary Christian issues.
RELB 126 Introduction to Discipleship
3 hours

This course is a biblical survey of discipleship in the context of Christ's interaction with his followers
and teaching by example. The course will focus on five aspects of the disciple's journey: the call,
commitment, competency, community, and commission.
RELB 213 Hebrew Prophets
3 hours

An analysis and interpretation of the writing prophets from Amos to Malachi, studied chronologically
and thematically. Content emphasizes God's attempts to fulfill the Covenant before, during, and after
the exile. Application is made to contemporary Christian issues.
RELB 240 Advanced Principles of Discipleship
2-3 hours

Prerequisite: RELB 126

A practical approach to the spiritual disciplines and their life changing value in the Christian walk will
be presented. Course content is based on the biblical concept that a flourishing inner life is key to fruitbearing ministry. This course seeks to stimulate students to seek creative ways to incorporate
discipleship ministry in their various fields of study and professions.
RELB 270 Christian Relationships, Marriage and the Family
3 hours

This course is a blending of Biblical studies, social science, and experimental approaches to the issues of
establishing relationships, marriage, and the family within the Judeo-Christian context. Study will be
given to marital and family relationships in the Old and New Testaments, the dynamics of intimate
relationships, the stages of marriage and family life, as well as the accompanying challenges and
opportunities in our multi-cultural contemporary society for Christians contemplating marriage.
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RELB 411 Daniel
3 hours

Course content provides an analysis and interpretation of the historical narratives and visions of Daniel
emphasizing the conditional and historical fulfillment of its predictive prophecies.
RELB 412 Revelation
3 hours

This course is an analysis and interpretation of the Revelation with attention given to its prophetic
fulfillment.
RELB 421 New Testament Epistles
3 hours

The reading and interpretation of several New Testament epistles will be investigated. Emphasis is on
application to current doctrinal and practical issues in the Church. Open to general students with good
Bible background. No sequential order required.
RELB 490 Independent Study
1-3 hours

Prerequisite: Approval of the instructor and department chairperson.

This course provides the option for directed independent study on an assigned topic. Normally open
only to majors and minors within the division offering the independent study.
RELB/CMNT 113 The Gospels
3 hours

This course is a survey of the Gospels with particular emphasis on each evangelist's teaching. Problems
relating to sources, redaction, traditions, and historical content are also considered. Not open to those
who have taken RELB/CMNT 125.
RELB/CMNT 125 Life and Teachings of Jesus
3 hours

The course surveys the life and teachings of Jesus as presented by the four gospels. It will emphasize
the historical, theological, and biblical perspective of the life, person, and teachings of Jesus. Special
emphasis is placed on His person and work, as an example of a servant-hood model for Christian
leadership and service to one’s community. Students will study the implications of Jesus’ sacrificial
service, culminating in the sacrifice of Himself for the eternal good of all mankind. Students will also be
evaluated on their ability to think critically, to write clearly, and to show evidence of intercultural
knowledge and competence as they study the life of Jesus from personal, social, political, and spiritual
perspectives. Not open to those who have taken RELB/CMNT 113.
RELH 235 Denominations in America
3 hours

This course surveys some of the major and minor religious bodies found in the United States with
emphasis on their history, distinctive beliefs, and practices. It is intended to give the student a better
basis for developing an understanding of life-styles of others as they are affected by their religious
philosophies. Open to any general student, it may be especially helpful to non-Seventh-day Adventist
students.
RELH 237 World Religions
3 hours

This course offers an introduction to the major world religions including Judaism, Christianity, Islam,
Hinduism, Buddhism, Taoism, Confucianism, and others. The course will explore the historical
development of each religion and discuss how each religion addresses themes of human existence.
RELH 253 Adventist Heritage
3 hours

A study of the worldwide advent emphasis of the early nineteenth century and the subsequent
development of the Seventh-day Adventist Church and faith, and of the contributory role played by the
spiritual gift of prophecy in its development.
RELH 258 Gift of Prophecy
2 hours

Prerequisite: RELH 253.

Gift of Prophecy is a study of the biblical prophetic gift and its manifestation in the life and ministry of
Ellen G. White. Special attention is placed on the role of prophecy in the history and development of the
Seventh-day Adventist Church.
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RELH 373 History of Christianity
3 hours

This course is a survey of the history of Christianity since its early beginnings to modern times. Special
attention is given to the development of the state church, the papal power, and the Reformation.
RELP 245 Preaching
3 hours

Prerequisite: ENGL 101.

This is a concentrated study of the principles governing Biblical preaching. Strong emphasis is given to
learning the process of constructing a sermon, preparing effective introductions and conclusions, and the
proper use of illustrations. Methods and styles of delivery are learned and developed through practice,
observation of others, and constructive criticism by fellow students and the instructor. Each student will
participate in preaching experiences in local churches.
RELP 252 Pastoral Ministry

2 hours

A general study to understand one's calling to and vision of ministry. Also, emphasis is given to a study
of the principles and styles of pastoral ministry, emphasizing the unique methods and techniques
essential to effective Seventh-day Adventist ministry.
RELP 254 Clinical Pastoral Training
2 or 3 hours

A course designed to introduce the student to meaningful ministry for those facing periods of crisis in
their lives, long term care, and end or life issues. The student will receive instruction and practical
training in these aspects of ministry under the direction of the specially trained clinical instructors
utilizing local nursing care facilities and hospitals. Registration for and continuation in the class will be
at the discretion of the on-campus coordinator.
RELP 255 Personal Evangelism
2 hours

An analysis and evaluation of the principles and specific methods of personal evangelism as expressed in
the Bible and writings of Ellen White. Theory will be accompanied by practical field experience.
RELP 257 Intercultural Word Music and Worship
3 hours

Prerequisite: RELP 255.

This is an advanced course on integrating the use of preaching and music in various worship contexts.
Special emphasis is given to biblical and expository preaching and the practical value of the sermon in
different worship settings. Study is also given in how to select, use, and lead music that can enhance
one's experience in a variety of worship settings.
RELP 325 World Missions
2-4 hours

Course curriculum is an orientation of mission candidates to major cultural and religious traditions with
the aim of preparing them for actual field work. Students will be encouraged to analyze their own
religious and philosophical beliefs. They will also learn how to share these beliefs with other culture
groups they come into contact with. The students have the option of participating in mission service for
a period of three months to one year and will earn 4 credit hours for their participation. Students who
elect not to participate in the mission service will earn 2 credit hours.
RELP 350 Persuasion in Evangelism
2 hours

A study of the processes of decision-making in individual and group settings based on research in the
social sciences, particularly in the psychology of religious experience, and the application of these
findings in leading people to make decisions for Christ in response to the promptings of the Holy Spirit.
RELP 352 Topics in Evangelism
1 hour

This course offers intensive 1-credit seminars on contemporary issues in evangelism. Topics vary and
may be repeated for up to 4-credit hours.
RELP 354 Evangelism and Church Growth
3 hours

This course is a study of the theology and basic principles of church growth and public evangelism.
Designed to teach how churches grow and how the pastor can best facilitate such growth via nurture and
outreach. Extensive practicum required.
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RELP 359 Intercultural Evangelistic Preaching
2 hours

The preparation and delivery of evangelism-based doctrinal sermons is emphasized in this course. It
includes the analysis of various evangelistic preaching styles of the past and present. Consideration will
be given to sermon development, evangelistic topics and order of subjects, illustrations, persuasion,
appeals, and the use of technology.
RELP 370 Evangelistic Practicum I
2 hours

Prerequisite: RELP 359.

The student will conduct a two-to-three week public evangelistic campaign through Global Evangelism.
RELP 371 Evangelistic Practicum II
2 hours

Prerequisite: RELP 370.

The student will conduct a two-to-three week public evangelistic campaign in a North American
Division setting.
RELP 382 Witnessing to the Secular Mind
3 hours

A study of the development and ideology of the secular worldview - modern and post-modern - and how
to package Seventh-day Adventist belief and lifestyle practices and modify the traditional approaches to
evangelistic outreach in order to reach the secular mind with the Advent message.
RELP 384 Church Planting
2 hours

This course is a study in the development and use of small groups as a means to planting new
congregations.
RELP 432 Personal Evangelism Practicum
1, 1 hour

Prerequisite: RELP 255.

This course is designed for the junior and senior Personal Ministries major to develop the skills learned
in RELP 255. The student will be involved in Personal Evangelism seminars held in area churches by
the instructor, will function as a team coordinator for visitation, and carry on systematic personal Bible
studies.
RELP 435 Intercultural Pastoral Leadership
3 hours

This is a course that addresses the experimental, theoretical, and practical areas of pastoral leadership
and ministry. It will emphasize the development and application of biblical, theological, and
ecclesiastical principles in the practice of pastoral leadership. Students 1) will analyze and come up with
proposed solutions for case studies on particular issues or areas relative to pastoral leadership; 2) will be
involved in a local church as a “student pastor;” 3) will develop a personal ministry portfolio to include
the following: personal resume; vita; and official documentation in leadership involvement in the church
and community; 4) and do some personal testing, i.e. personality, quizzes, exams.
RELP 436 Pastoral Counseling
3 hours

Recommended prerequisite: PSYC 100.

Studied from the pastoral perspective, this course is designed to give the basic principles and techniques
of pastoral counseling. The course will survey the role of the pastor in relationship to his ministry to the
entire church family: pastoral visitation; counseling; and personal crisis.
RELT 123 Fundamentals of Biblical Teachings
3 hours

An introductory course to acquaint the student with the major teachings of the Bible as understood by
the Seventh-day Adventist Church.
RELT 222 Adventist Theology III
3, 3 hours

A study of the biblical foundation of major teachings of the Seventh-day Adventist church such as the
Godhead, Christology, creation, conditional immortality, Sabbath, sanctuary, atonement, righteousness
by faith, and premillennial historicist eschatology. No sequential order.
RELT 237 Cultural Issues in Religion
3 hours

Prerequisites: ENGL 101, ENGL 102.

A study of the relationship between religion and culture, with emphasis on how religious beliefs shape
the values and cultural norms that determine acceptable social behavior, and how cultural elements, in
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turn, impact on the perception and practice of religion. Particular attention is given to the ways cultural
differences impact the approach to social responsibility and evangelistic outreach, and the format, tone,
and content of worship.
RELT 327 RELT Christian Ethics
3 hours

Prerequisites: ENGL 101, ENGL 102.

A study of the biblical principles related to ethical decision-making and the various Christian approaches
taken in applying these principles to address contemporary issues in personal, professional, sociopolitical, and biomedical ethics. Specific issues such as capital punishment, participation in warfare,
homosexuality, abortion, euthanasia, cloning, organ transplant, stem cell research, genetic engineering,
artificial insemination, birth control, and ethnic and gender discrimination are addressed.
SOCI/CMNT 100 Introduction to Sociology
3 hours

A survey course which will stimulate students to consider their employment prospects, family life, or
voting behavior as well as considering larger issues such as the war on drugs, the rationing of health
care, as well as how society and its patterns of inequality, values, and opportunities affect individual
lives. Students will be evaluated on their ability to think critically, to write clearly, and to show
evidence of intercultural knowledge and competence in cross-cultural communications. Open to all
college students to fulfill social science requirement or as elective credit.
SPAN 111, 112 Beginning Spanish
4, 4 hours

Emphasis is on the development of the fundamental skills - listening, speaking, reading, and writing with
emphasis on language performance. Assigned laboratory practice is required.
SPAN 213, 214 Intermediate Spanish
3, 3 hours

Prerequisite: SPAN 112 permission of the instructor.

This course consists of a thorough review of the fundamentals of grammar, continued vocabulary
building through reading, aural-oral drills, and assigned laboratory practice. A language, cultural, and
everyday life immersion experience may be made available.
SPCH 221 Interpersonal Communication
1 hour

Prerequisites: ENGL 101.

This course is a study of the theory and practical application of the communication processes, covering
interpersonal communication, self-disclosure, empathetic listening, perception, semantics, and nonverbal communication.
SPCH 223 Public Address
1 hour

Prerequisites: ENGL 101, SPCH 221.

Course content includes a study of the art of speech preparation and delivery with emphasis on poise,
visual interest, research, persuasion, and audience analysis.
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TRAVEL INFORMATION

Atlantic Union College is located in the rural township of Lancaster in Central
Massachusetts, 49 miles west of Boston and 190 miles northeast of New York City.
The College is fortunate in its setting, which is richly endowed with natural beauty and
cultural heritage.
We’re Easy to Reach
 From Northern New Hampshire. Take I-93 south to I-495. Take I-495 south to
Exit 27 (Bolton/Stow).
Take Route 117 west through Bolton to Lancaster. In Lancaster take Route 70
south approximately two miles to Atlantic Union College. The administration
building, Haskell Hall, is located on the right side of the road at the corner of
George Hill Road.



From Southern New Hampshire. Take I-89 south to I-93 south to I-495 south to
Exit 27 (Bolton/ Stow). Take Route 117 west through Bolton to Lancaster and
take Route 70 south approximately two miles to Atlantic Union College. Or,
depending on your location, take I-91 south, or Route 12 south or Route 31 south
to Mass. Route 2. Follow Mass. Route 2 to I-190 south at Leominster.
Take I-190 south to Exit 7 (Route 117 Lancaster/Leominster). Take Route 117
east to Lancaster and take Route 70 south approximately two miles to Atlantic
Union College. The administration building, Haskell Hall, is located on the right
side of the road at the corner of George Hill Road.



From Northern Vermont. Take I-89 south to I-91. Take I-91 south to Mass. Route
2 East. Follow Mass. Route 2 east to I-190 south at Leominster. Take I-190 south
to Exit 7 (Route 117 Lancaster/ Leominster). Take Route 117 east to Lancaster
and take Route 70 south approximately two miles to Atlantic Union College. The
administration building, Haskell Hall, is located on the right side of the road at the
corner of George Hill Road.



From Upper New York State. Take I-90 east to I-290 east at Worcester, MA.
Follow I-290 east to I-190 north. Take Exit 7 off I-190 at Route 117 east to
Lancaster and take Route 70 south approximately two miles to Atlantic Union
College. The administration building, Haskell Hall, is located on the right side of
the road at the corner of George Hill Road.



From New York City and Southern Connecticut. Take I-684 east to I-84 east.
Follow I-84 east through Hartford to I-90 (Mass. Turnpike). Take I-90 east to I290 east at Worcester, MA. Follow
I-290 east to I-190 north. Take Exit 7 off I-190 at Route 117 east to Lancaster and
take Route 70 south approximately two miles to Atlantic Union College. The
administration building, Haskell Hall, is located on the right side of the road at the
corner of George Hill Road.



From Rhode Island. From Providence take Route 146 north to I-290 at Worcester,
MA. Take I-290 east to I-190 north. Take Exit 7 off I-190 at Route 117 east to
Lancaster and take Route 70 south approximately two miles to Atlantic Union
College. The administration building, Haskell Hall, is located on the right side of
the road at the corner of George Hill Road.
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From Boston and Eastern Massachusetts. Take Route 2 west (or I-93 north) to I495 south. Follow I-495 south To Exit 27 (Bolton/Stow). Take Route 117 west
through Bolton to Lancaster. In Lancaster take Route 70 south approximately two
miles to Atlantic Union College. The administration building, Haskell Hall, is
located on the right side of the road at the corner of George Hill Road.

Public Transportation is Another Way
If you will be arriving by public transportation, you may choose air service to Boston,
Providence or Worcester, AMTRAK to Boston, or bus service to Worcester.
Arrangements can be made through the Admissions Office for someone from AUC to
meet you.
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